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FOREWORD

The Program for Cooperative Cataloging (PCC) and the Association for Library Collections
& Technical Services (ALCTS) have joined forces to develop a program designed to teach
cataloging skills in subject analysis. This joint initiative is a logical outgrowth of the
missions of both organizations. As reflected in their respective strategic plans, each has a
strong commitment to training and continuing education.

The idea for the partnership to create a training program for subject analysis was put forward
in 2001 by the members of the ALCTS Subject Analysis Committee (SAC), chaired by Lori
Robare, and the PCC’s Standing Committee on Training (SCT), chaired by Carol Hixson. In
a survey of educational needs in the cataloging community, the SCT had identified a
persuasive need to provide continuing education in basic cataloging skills. The SAC,
meanwhile, had identified a similar, and no less compelling, need for training in subject
analysis using the Library of Congress Subject Headings (LCSH). The two groups proposed
that they work together to develop a training module. In the fall of 2001 both ALCTS and
the PCC endorsed the effort and a task force was appointed, co-chaired by Lori Robare and
Carol Hixson.

The task force has used as its model for the course the Serials Cataloging Cooperative
Training Program (SCCTP), which provides standardized training materials and skilled
professionals to deliver training to continuing resource catalogers in the field. This model
relies on library associations, networks, and institutions to sponsor the workshops and use the
materials developed by the SCCTP. The content developed for the Basic Subject Cataloging
course is jointly owned by ALCTS and the PCC, and will be maintained by a joint task
group. The Library of Congress’ Cataloger's Learning Workshop is the publisher and
distributor of the workshop materials.

The task force completed the preliminary curriculum in time for the Annual Conference of
the American Library Association in June 2003. The Cataloging and Classification Section
of ALCTS held a program on June 22, 2003 in Toronto in conjunction with the ALA
conference to notify catalogers of the effort and to give a sample presentation based on one
session from the course. Feedback from that program was incorporated into the curriculum.
Additional trial runs of course sessions were held at several libraries around the country . A
full test run of the entire two-day curriculum was conducted by Lori Robare at the National
Library of Scotland and at Trinity University in Dublin in March 2004. Final revisions of the
content were delivered by task force members to the Library of Congress in April 2004 and a
dedicated cadre of catalogers was trained at the Library of Congress on May 5, 2004. The
first official presentation of the workshop is an ALCTS Preconference held in conjunction
with the 2004 ALA Annual Conference in Orlando, Florida on June 24-25.
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The considerable quantities of time and effort invested by the thirteen members of the task
force in the development of the Subject Cataloging training program are profoundly manifest
in these workshop materials. The program and its supporting materials represent an endeavor
that transcends the call of duty both literally and figuratively. We thank and commend the
members of the task force for their dedication and commitment and extend our particular
thanks and admiration to Lori Robare and Carol Hixson for their vision and leadership. We
have little doubt that our colleagues in the cataloging community will find their collective
effort of immediate and lasting value.

Vs LD .

[ adle < 4 7

Carlen Ruschoff, Chair

Program for Cooperative Cataloging

and

B. Ittt

Brian E. C. Schottlaender, President
Association for Library Collections & Technical Services
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Introduction for Instructors

Preface

Basic Subject Cataloging Using LCSH has been designed for an optimum class size of under
30. The full workshop requires two days and is best presented with a team of two trainers. It
is possible to shorten the workshop slightly by omitting some of the later sessions, but it
would be difficult to cover the most important concepts in working with LCSH and allow
sufficient time for exercises and discussion with less than a very full day and a half.

This workshop is based upon the SCCTP model, yet there are some differences from SCCTP
courses. This workshop is less modular and does not lend itself to rearrangement of sessions
as easily. Sessions build upon concepts introduced in earlier sessions; exercises used in the
first session are used throughout the workshop. Instructors are free to do some tailoring of
the workshop for specific audiences but in order to avoid gaps, instructors should use caution
in rearranging or omitting material.

ALCTS and the Program for Cooperative Cataloging (PCC) developed this course jointly to
provide additional training opportunities for the larger library community, including both
PCC and non-PCC participants. The workshop focuses on the application of Library of
Congress Subject Headings to bibliographic records. It is useful for general audiences and
for member institutions of the PCC BIBCO and SACO Programs. Institutions interested in
contributing new or changed subjects to LCSH are invited to read about PCC SACO
membership on the web page: http://www.loc.gov/catdir/pcc/saco/saco.html

Sessions 1, 5-11, and 15 include follow-up exercises. Time is allotted in the schedule for
completion and discussion of exercises, but instructors may wish to vary the approach
depending upon the audience and time constraints. Participants may do the exercises
individually or in small groups and come together to review results with the instructor, or the
entire group may work through and discuss the exercises together.

Audience for this workshop:

The workshop is designed to cover basic skills: to give attendees a solid foundation in the
principles and practices of subject cataloging using LCSH, an introduction to the most
important tools, and practice in formulating heading strings using subdivisions. Many topics
were deliberately left out of the curriculum in order to cover the basics without
overwhelming attendees and to allow time for active participation through exercises.
Examples and exercises have been chosen to emphasize routine practices, not exceptions or
especially complex issues.

Basic Subject Cataloging Using LCSH 5
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Advertising for the workshop should make clear to potential attendees that this is a basic
course. (Of course, it is often the case that experienced catalogers attend “basic” workshops
in order to fill in gaps in their understanding.)

The workshop can be completed within the time given in the Suggested Workshop Schedule.
The timing is fairly tight, however, and may become a problem if the instructor encounters a
group that tends to ask a lot of questions. In these cases, some time may be gained by
working through some of the exercises as a group, rather than giving attendees time to work
through them on their own. Some time can also be gained by using the needs assessment tool
in order to determine if some parts of Section 14, Specialized Subject Areas and Formats,
may be skipped.

Explanation of the components of the workshop:

Instructors have each PowerPoint slide, along with the notes, printed one slide per page.
Attendees have the slides only, printed two slides per page.

Session 1, Subject Analysis Principles: An introduction to the principles and process of
subject analysis for any subject heading system.
Exercise: Attendees are given information about two books (table of contents,
preface, etc.) and asked to create a list of key words and concepts that describe the
subject content. Concepts from these works are used throughout the workshop to
illustrate different types of headings and subdivisions.

Session 2, History and Principles of LCSH: Highlights key dates in the history and
evolution of LCSH and outlines the principles underlying LCSH.

Session 3, Structure and Syntax: Explains the important features of the structure and syntax
of LCSH, including types of main headings and subdivisions, and the syndetic structure.

Session 4, Tools for Subject Analysis: Begins with an examination of the structure of
entries in LCSH, the list, and also introduces the auxiliary tools that are used with LCSH.

Session 5, Subject Authority Records: Prepares attendees to understand and interpret
information in subject authority records by examining the most frequently occurring fields
and values.
Exercise: Attendees are given six authority records and asked to answer a series of
questions about them.

Session 6, Application of LCSH: Tricks of the Trade and General Principles: Provides a
brief review of the concepts from the first session, framed in terms of LCSH, and provides
guidance in translating the concepts identified into the controlled vocabulary of LCSH.
Outlines the general principles for assignment of headings.
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Exercise: A quick exercise to illustrate the “rule of three” and “rule of four.”
Attendees are given made-up titles of works about farm animals and entries from
LCSH and select the main headings to be assigned.

Session 7, Application of Subdivisions: An overview of application of subdivisions once
main headings have been assigned. Introduces established and free-floating subdivisions and
describes steps for determining correct application.
Exercise: Attendees are given titles and descriptions of subject content of two books,
with main headings assigned. Attendees use printouts from the SCM:SH and LCSH
to complete subject heading strings.

Session 8, Geographic Subdivision: An overview of general practices in assigning
geographic subdivisions and identification of important exceptions. Topics include: which
headings/subdivisions may be subdivided by place; form of the name used; location of the
geographic subdivision; use of qualifiers in geographic subdivision.
Exercise: Two short sets of exercises (5 in each set) in which attendees add
geographic subdivision to subject headings, based on accompanying authority files.

Session 9, Chronological Subdivision: An overview of methods used in LCSH to express
the chronological aspects of works, with emphasis placed on the use of chronological
subdivisions and the distinction between established and free-floating chronological
subdivisions.
Exercise: Attendees are given: established headings that include chronological
subdivisions; applicable free-floating century subdivisions; and titles of works.
Attendees select the appropriate chronological subdivisions to complete the headings.

Session 10, Names as Subjects: Outlines the use of names as subject headings in LCSH,
including a description of names found in LCSH vs. NAF, subdivisions used with name
headings, and name changes.
Exercise: Authority records are provided for named entities from the first exercise,
with group discussion of how to use them as subject headings.

Session 11, MARC Coding for Library of Congress Subject Headings: Provides practice

in using information in authority records to code subject headings in bibliographic records.
Exercise: Attendees are given complete subject heading strings without MARC
coding and must fill in the coding.

Session 12, Evaluating Existing Headings: Provides guidance in evaluating LC subject

headings when doing copy cataloging or database maintenance. The examples should also
reinforce concepts covered in earlier sessions.

Basic Subject Cataloging Using LCSH 7
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Session 13, Checklist of Steps & Testing Results: This is a very short session that reviews
the general steps to follow when doing subject cataloging using LCSH. It can serve as a
summary or wrap-up of the core sessions of the workshop. The final two slides provide the
full complement of subject headings assigned to the books from the first exercise.

Session 14, Specialized Subject Areas and Formats: Highlights a few special practices in
subject cataloging for history, music, literature, serials, electronic resources, and cartographic
materials.

Session 15, Introduction to SACO: Subject Authority Cooperative Program: Provides a
very brief introduction to SACO and to the process of proposing a new heading.
Exercise: Two exercises in which attendees think through the process of preparing a
proposal, one for a topical heading and one for a geographic heading.

Appendices:

Appendix A: Brief History of Library of Congress Subject Headings. This is a more detailed
chronology of dates than what is provided in the slides in session 2.

Appendix B: Sample Authority Records. These sample records are from OCLC and
LC Authorities Online. Attendees may find it useful to have these handy during session 5,
Subject Authority Records, in which individual fields and elements are discussed.

Appendix C: Selected MARC 21 Content Designation for Subject Authority Records. This
list may be useful for attendees when completing the exercises in session 5.

Appendix D: Selections from Free-Floating Lists. Excerpts from SCM:SH H 1095, H 1100,
and H 1153 for use with session 7, Application of Subdivisions.

Appendix E: Bibliography.
Appendix F: Answers to Exercises

Appendix G: Workshop Evaluation Form. Trainers should ask all attendees to fill out the
evaluation form at the end of the workshop. Trainers are responsible for assuring that a copy
of the evaluations are given to the workshop sponsor and that a copy is mailed to:

Library of Congress

Cataloger's Learning Workshop

101 Independence Ave. S.E., stop 4382

Attention: Cooperative Cataloging Team, LM-537

Washington, DC 20540-4382

Basic Subject Cataloging Using LCSH 8
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Suggested Workshop Schedule:

Day One:

8:45-9:00
9:00-9:30
9:30-10:00
10:00-10:40
10:40-11:00
11:00-12:00
12:00-1:15
1:15-2:45
2:45-3:00
3:00-4:00
4:00-5:00

Introductions/Logistics

Subject Analysis Principles
History and Principles of LCSH
Structure and Syntax*

Break

Tools for Subject Analysis
Lunch

Authority Records

Break

Application of Main Headings: Tricks of the Trade and General Principles
Application of Subdivisions

(*It 1s possible to work in an earlier break by stopping at the mid-point of this session)

Day Two:

9:00-10:30
10:30-10:45
10:45-11:30
11:30-12:15
12:15-1:30
1:30-2:15
2:15-3:00
3:00-3:15
3:15-4:00
4:00-4:45
4:45-5:00

Geographic Subdivision

Break

Chronological Subdivision

Names as Subjects

Lunch

MARC Coding for LCSH

Evaluating Existing Headings and Checklist of Steps
Break

Specialized Subject Areas and Formats
Introduction to SACO

Conclusion and Wrap-Up, Evaluations

Basic Subject Cataloging Using LCSH
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Tips for preparing to teach the workshop:
Study the Instructor Manual very carefully, practice with the slides, and work through the
exercises ahead of time.

Complete the background reading suggested in the instructor notes at the beginning of most
sessions. Typically these are instruction sheets from the SCM:SH that are especially relevant
for the session.

Decide which tools you want to have available during the workshop and plan ahead for how
you will refer to them. It is helpful, but not essential, to have access to the SCM:SH. If you
use an electronic version (such as Cataloger’s Desktop), practice making the transition from
PowerPoint and back again.

If you wish to make any modifications to slides, exercises, examples, etc., do so before the
workshop. Be aware that the trainees’ manuals will not reflect your changes.

Plan ahead for how you will handle exercises, discussions, warm-ups, etc. Plan ahead for
directing attendees to materials in the Appendices at appropriate points.

Consider using a flip chart for recording participants’ suggestions or illustrating concepts.

Be aware of the full course outline. Some topics are mentioned briefly in earlier sessions but
covered in depth in later sessions; attendees may raise questions that will be covered in
materials in a later session. Be prepared to defer questions rather than getting sidetracked;
this gives attendees the benefit of structured explanation of the topic and keeps the workshop
on track.

Think about the approach you will take to handle unexpected questions, off-topic

discussions, topics too advanced for this audience, and to generally keeping the workshop on
schedule.

Basic Subject Cataloging Using LCSH 10
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Instructor Manual Subject Analysis Principles

Basic Subject Cataloging
* Using LCSH
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Session 1
Instructor Manual Subject Analysis Principles

Goals of the workshop

= Provide attendees with an understanding of
principles and practices of LCSH

= Teach general skills in subject analysis that
can apply in any field or for any type of
material

= Provide guidance in using subject cataloging
tools effectively

= Give attendees practice in constructing and
evaluating subject headings

Welcome to Basic Subject Cataloging Using LCSH!
The goals of this two-day workshop are to:
[text from slide]

**NOTE: Instructors may wish to go over the course outline in the table of contents and
talk briefly about the structure of the course: beginning with sessions that focus on theory,
principles, and tools; moving to application later in the first day; more specialized
application sessions toward the end of the workshop.]

**[NOTE: Instructors may wish to note that the course is designed to cover basic skills.
Experienced catalogers will find much that is familiar to them already. Many topics were
deliberately left out of the curriculum because of the focus on covering basic skills well and
because of time constraints.]
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* Subject Analysis Principles

Session 1
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Session 1
Instructor Manual Subject Analysis Principles

i Subject analysis principles

= What are the basic principles of subject
analysis for any subject heading
system?

= How do you determine what an item is
about?

= Why do controlled vocabularies help in
providing subject access?

Object:

The object of this session is to give attendees an introduction to the principles and process of
subject analysis for any subject heading system.

Optional Warm Up Exercises
Ask the class: how many have had difficulty trying to determine what a work is about?

Instructor References
The trainer may want to review:

Taylor, Arlene. The Organization of Information, 2nd ed. Chapter 9, Subject Analysis (pp.
241-259) and Chapter 10, Systems for Vocabulary Control (pp. 261-295). Specific page
references are given in the notes for some slides.

Basic Subject Cataloging Using LCSH Session 1-4
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i Definitions

= Subject analysis is the part of
cataloging that deals with
= the conceptual analysis of an item: what is
it about? what is its form/genre/format?
= translating that analysis into a particular
subject heading system
= Subject heading: a term or phrase
used in a subject heading list to
represent a concept, event, or name

Intro: First, some definitions.

These definitions are drawn from The Organization of Information, 2nd ed., by Arlene
Taylor (a full citation is given in the bibliography, in Appendix E).

[text from entire slide]

Though this workshop is based on Library of Congress Subject Headings, the concepts
presented in this session apply to any subject heading system (Sears, MeSH, AAT).

**INOTE: see The Organization of Information, pp. 242-243.]

Basic Subject Cataloging Using LCSH Session 1-5
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Instructor Manual Subject Analysis Principles

Analysis vs. indexing

Analysis:

s Look at the work as a whole to determine its
overall contents

= Think of terms that summarize the primary
subject focus of the work

Indexing:

= Provide in-depth access to parts of items
(chapters, articles, detailed listing of topics)

Intro: How is subject analysis different from indexing?

Subject analysis is a type of summarization: we’re thinking of the overall contents of the
work as a whole, what it adds up to (not losing sight of the forest for the individual trees).

We will later assign subject headings that summarize the overall or primary subject focus of
a work to help users of our catalogs decide whether a particular item would be of interest or
use to them.

Indexing is a different approach: it enables users to locate information in a document.
Back-of-the-book indexes provide a detailed list of topics, names of persons, places, etc., to
lead a user of the index to that precise topic. This is one of the ways that users can get at a
work’s specific contents in-depth; they can also do this by examining the item itself, the
table of contents, etc.

**INOTE: see The Organization of Information, pp. 250-252.]

Basic Subject Cataloging Using LCSH Session 1-6
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Determining the subject content

Examine the subject-rich portions of
the item being cataloged to identify key
words and concepts:

= Title = Abstract or summary
= Table of contents = Index
= Introduction or preface = lllustrations, diagrams
= Author’s purpose or = Containers

foreword

[text from entire slide]
Containers are especially important for non-book materials.

At this point, you’re not trying to come up with actual subject headings — that will come
later. The goal is to capture the key words and concepts that you will later translate into the
controlled vocabulary.

Basic Subject Cataloging Using LCSH Session 1-7
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i Types of concepts to identify

= Topics

= Names of:
= Persons
= Corporate bodies
= Geographic areas

= Time periods
= Titles of works
= Form of the item

Intro: These are types of concepts that you may notice as you think about the primary
subject focus of a work.

[text from entire slide]

Basic Subject Cataloging Using LCSH Session 1-8
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Instructor Manual Subject Analysis Principles

Subjects vs. forms/genres

= Subject: what the item is about

= Form: what the item is, rather than what it is
about
= Physical character (video, map, miniature book)
= Type of data it contains (statistics)
= Arrangement of information (diaries, indexes)
= Style, technique (drama, romances)

= Genre: works with common theme, setting, etc.
= Mystery fiction; Comedy films

Intro: Form and genre have long been associated with subject analysis, but they are distinct
concepts.

Subjects describe what an item is about.

Form and genre terms describe what an item is.

Form may refer to [text from slide]

Genre [text from slide]

**INOTE: see The Organization of Information, pp. 254-255.]
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Instructor Manual Subject Analysis Principles

Important factors: Objectivity

Catalogers must give an accurate, unbiased
indication of the contents of an item

Assess the topic objectively, remain open-
minded

Consider the author’s intent and the audience
Avoid personal value judgments

Give equal attention to works, including:
= Topics you might consider frivolous
= Works with which you don’t agree

10

Intro: the next slides outline some important factors to keep in mind as you analyze the
contents of a work. The first is objectivity.

[text from entire slide]

Examples of situations catalogers might encounter:

Author’s intent: fiction or non-fiction?

Topics you might consider frivolous: works on alien abduction, Bigfoot

Works with which you don’t agree: representing a political viewpoint, religious perspective
different from your own

Remember: if a library has purchased an item or decided to add it to its collection, it’s worth
cataloging on its own terms.

**INOTE: SHM H 180 provides guidance on maintaining objectivity in the assignment of
subject headings; this is helpful also to keep in mind at the analysis stage as well.]
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Examples: Exercising objectivity

The big lie : the Pentagon plane crash
that never happened / Thierry Meyssan.

Dawn; the herald of a new and better day.

The silent subject : reflections on the
unborn in American culture / edited by
Brad Stetson.

11

Intro: These examples illustrate cases where catalogers might be required to exercise objectivity.
*** ANIMATED SLIDE: CLICK MOUSE TO ADD EACH TITLE

**[NOTE: it is not necessary to talk about the actual subject headings that were assigned to these works, but
they are provided here for your information. Instructors might describe in general terms the concepts that
could be brought out for each work.]

The big lie : the Pentagon plane crash that never happened
American Airlines Flight 77 Hijacking Incident, 2001
Terrorism $x Government policy $z United States

Dawn; the herald of a new and better day [weekly publication, a note in the bib record indicates that it is the
organ of the Ku Klux Klan of Illinois]

Ku Klux Klan (1915-)

The silent subject : reflections on the unborn in American culture:
Abortion $x Moral and ethical aspects $z United States
Abortion $x Social aspects $z United States

Fetus $x Moral and ethical aspects

Basic Subject Cataloging Using LCSH Session 1-11
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Instructor Manual Subject Analysis Principles

i judgment

= Individual perspective
knowledge of the subject

= Informed by the cataloger’s cultural
background

assignment of subject headings

Important factors: Cataloger's

= Informed by the cataloger’s background

= Consistency in determining “What is it
about?” leads to greater consistency in

Intro: Another important factor in subject analysis is cataloger’s judgment.

15¢ bullet: [text from slide]

In order to be able to recognize topics and to place them in perspective in a discipline, it’s

desirable to know the concepts and terminology of that discipline.

**INOTE: see The Organization of Information, p. 244.]

Basic Subject Cataloging Using LCSH
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Translating key words & concepts
iInto subject headings

= Controlled vocabulary

= Thesauri (examples)
= Art & Architecture Thesaurus (AAT)
= Thesaurus of ERIC Descriptors
= Subject heading lists (examples)
=« Library of Congress Subject Headings
» Sears List of Subject Headings
» Medical Subject Headings (MeSH)

13

Intro: Once the conceptual analysis is complete, the next step is to translate the key words
and concepts into a controlled vocabulary. This workshop will focus on the use of Library
of Congress Subject Headings (LCSH), but there are many other controlled vocabularies.

Thesauri and subject heading lists are two types of controlled vocabularies. They are
similar, and the terms are often used interchangeably, but there are differences.

Thesauri are composed of terms for single concepts — though “single concept” does not
necessarily mean “single word”; sometimes more than one word is needed to express a
single concept (for example, AAT heading: “Measuring devices”). Thesauri are more
strictly hierarchical, and there are international standard guidelines for expressing the
relationships among terms. [examples from slide]

Subject heading lists include headings for single concepts, but also phrases and multiple
concept headings (for example, LCSH heading: Oil spills and wildlife). Hierarchical
relationships may be expressed, but this is more difficult to accomplish with multi-concept
headings. [examples from slide]

**INOTE: see The Organization of Information, pp. 270-284.]
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i Why use controlled vocabulary?

Controlled vocabularies:

= identify a preferred way of expressing a
concept

= allow for multiple entry points (i.e., cross-
references) leading to the preferred term

= identify a term’s relationship to broader,
narrower, and related terms

14

Intro: A question that is often raised: why bother with controlled vocabularies when
keyword searching is so widely available and so powerful?

15t bullet: [text from slide] especially important in a language rich with synonyms

2" bullet: [text from slide] Multiple entry points include synonyms, inversions of terms,
other variant forms.

374 bullet: [text from slide]
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Function of keywords

Advantages:

= provide access to the words used in
bibliographic records

Disadvantages:

= cannot compensate for complexities of
language and expression

= cannot compensate for context

Keyword searching is enhanced by assignment
of controlled vocabulary!

15

Intro: keyword searching is very popular and effective in certain ways, but there are
limitations.

Istbullet: [text from slide] In some library catalogs, keyword searching also provides access
to words in authority records

2" & 374 pullets: [text from slide]

Note also that keywords cannot provide effective access across languages. For example, the
keyword “strike” or “strikes” would not provide access to works on strikes in other
languages (French: greve; Spanish: huelga, etc.)

Research on the greater effectiveness of keyword searching due to controlled subject
vocabulary in the record is discussed in an article by Tina Gross and Arlene Taylor, which
appeared in College and Research Libraries in 2005. The full citation is given in Appendix
E.
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Examples:
keyword searching challenges

Above all, don't flush! : adventures in valorous
living.

Let’s rejoin the human race!
Dawn; the herald of a new and better day.

Phantom limb.

16

Intro: Here are some examples of titles for which keyword searching would be problematic.
*** ANIMATED SLIDE: CLICK MOUSE TO ADD EACH TITLE

**[NOTE: Instructors might give the titles and ask attendees what they think the work is
about, based on the title]

Above all, don’t flush! : adventures in valorous living (a biography of a single parent)
Let’s rejoin the human race! (a work on retirement)

Dawn; the herald of a new and better day (as seen in an earlier slide on objectivity, a weekly
publication of the Ku Klux Klan)

Phantom limb (a work on caring for aging parents and coping with loss)

With the Phantom limb example, we can see that keyword searches would be problematic in
two respects. Someone looking for works on the medical phenomenon of “phantom limb”
would retrieve this work even though it is not relevant; someone looking for information on
caring for aging parents or coping with loss would not find this work through a keyword
search.
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Summary

= Subject analysis is the determination and
summarization of an item’s conceptual
content

= A two step process:
= ascertaining the subject
= translating the subject into controlled vocabulary
= Important considerations include: cataloger
objectivity, cataloger’s background
knowledge, and consistency in determining
the content

17
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i Exercises

Using the materials provided, determine
the subject content of each work.

Create a list of key words and concepts
that would be translated into a
controlled vocabulary.

18

Intro: We will do a brief exercise in determining the subject content of a work. You have
information on two books, Golden arches east and The professor and the madman, including
some of the subject-rich portions of the book (table of contents, preface, cover info). Take a
few minutes to look these over and identify the key words and concepts that summarize the
primary subject focus of each work. Don’t try to come up with actual subject headings at
this point, just think about the concepts you would want to bring out (that would later be
translated into a controlled vocabulary).

**INOTE: Instructors may wish to ask for suggestions from attendees and note these on a
flip chart or whiteboard. Throughout the workshop, concepts from this exercise are used to
illustrate types of headings and subdivisions and to formulate complete heading strings;
there is space on the worksheets to fill in such headings over the course of the workshop.
Depending on the concepts identified, it may be possible to draw on these ideas when
discussing principles of assigning headings (topics that comprise at least 20% of the work,
etc.).

The subject headings assigned to these books in LC’s catalog are provided at the end of
Session 13, Checklist of steps. Instructors should look these over in order to be familiar with
the concepts brought out and guide the discussion, but it is not necessary or even desirable
to discuss actual headings assigned at this point in the workshop.]
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Golden arches east : McDonald's in East Asia / edited by James L. Watson -- Stanford,
Calif. : Stanford University Press, 1997. 256 p. ; 23 cm.

Table of Contents:

Introduction: Transnationalism, Localization, and Fast Foods in East Asia

1. McDonald's in Beijing: The Localization of Americana

2. McDonald's in Hong Kong: Consumerism, Dietary Change, and the Rise of a
Children's Culture

3. McDonald's in Taipei: Hamburgers, Betel Nuts, and National Identity

4. McDonald's in Seoul: Food Choices, Identity, and Nationalism

5. McDonald's in Japan: Changing Manners and Etiquette

6. Afterword: Swallowing Modernity

From the Preface:

“It seems appropriate to begin with a biography of this project. Why fast food?
How did five anthropologists find themselves doing ethnographic studies of McDonald's
in East Asia? This is not the sort of study most people think of as the proper study of
anthropology... Two of the best books about McDonald's are Fast Food, Fast Talk by
Robin Leidner and McDonald's: Behind the Arches by Jon Love. Our approach builds on
these and other studies, but we differ in one critical respect: we rely, first and foremost on
personal interviews and informal conversations with consumers. As anthropologists we
are conditioned to pay close attention to the linguistic forms people use to express
themselves, in their own language. We also observe the body language employed by
customers and patterns of public etiquette that govern restaurant interactions... Insights
from Korea fed our investigations in Hong Kong and Taiwan; the appearance of "Aunt
McDonald" in Beijing forced the rest of us to take a closer look at the use of kinship
terminology in the corporate context ...”

Review posted on Amazon.com:

“What does it mean that McDonald's has become an integral part of daily life
throughout East Asia -- so much so, in fact, that many Asians have ceased to consider the
American hamburger chain 'foreign' at all? The five scholars who contribute essays to
Golden Arches East have taken a novel approach to cultural anthropology. Call it
hamburger historiography, perhaps, but their analysis of McDonald's ascendancy in the
East has much to say about both the corporation itself and the changing values of Asian
societies. Despite widespread criticism of McDonald's as a symbol of global
homogeneity and environmental degradation, not all of these changes have been
negative. In Hong Kong and China, for instance, McDonald's has actually contributed to
improving standards of bathroom cleanliness and table manners, according to the
authors. And the transformation has cut both ways; McDonald's itself has been forced to
adapt to local culture and tastes. In studying how McDonald's has been assimilated into
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Asian societies, Watson et al. provide a fascinating portrait of cultural accommodation,
compromise, and change.”

Golden arches east : McDonald's in East Asia / edited by James L. Watson -- Stanford,
Calif. : Stanford University Press, 1997. 256 p. ; 23 cm.

Key words and concepts:

This book is about...

Work area for completing subject headings later in the workshop:
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The professor and the madman : a tale of murder, insanity, and the making of the
Oxford English Dictionary / Simon Winchester -- New York : HarperCollins, 1998. 242
p.; 22 cm.

Table of Contents:

The Dead of Night in Lambeth Marsh
The Man Who Taught Latin to Cattle
The Madness of War

Gathering Earth’s Daughters

The Big Dictionary Conceived

The Scholar in Cell Block Two
Entering the Lists

Annulated, Art, Brick-Tea, Buckwheat
. The Meeting of Minds

10. The Unkindest Cut

11. Then Only the Monuments

WX N R WD =

Back cover:

“The Professor and the Madman, masterfully researched and eloquently written,
is an extraordinary tale of madness, genius, and the incredible obsessions of two
remarkable men that led to the making of the Oxford English Dictionary--and literary
history. The compilation of the OED, begun in 1857, was one of the most ambitious
projects ever undertaken. As definitions were collected, the overseeing committee, led by
Professor James Murray, discovered that one man, Dr. W.C. Minor, had submitted more
than ten thousand. When the committee insisted on honoring him, a shocking truth came
to light: Dr. Minor, an American Civil War veteran, was also an inmate at an asylum for
the criminally insane.”

From the Preface:

“Popular myth has it that one of the most remarkable conversations in modern
literary history took place on a cool and misty late autumn afternoon in 1896, in the small
village of Crowthorne in the county of Berkshire. One of the parties to the colloquy was
the formidable Dr. James Murray, the editor of the Oxford English Dictionary ... He had
traveled fifty miles by train from Oxford to meet an enigmatic figure named Dr. W.C.
Minor, who was among the most prolific of the thousands of volunteer contributors
whose labors lay at the core of the dictionary’s creation ... A solemn servant showed the
lexicographer upstairs, and into a book-lined study, where behind an immense mahogany
desk stood a man of undoubted importance. Dr. Murray bowed gravely ... ‘A very good
afternoon to you, sir. I am Dr. James Murray ... you must be, kind sir, my most
assiduous helpmeet, Dr. W.C. Minor?’ There was a brief pause, a momentary air of
mutual embarrassment ... And then the man behind the desk cleared his throat, and he
spoke: ‘I regret, kind sir, that I am not. It is not at all as you suppose. I am in fact the
Governor of the Broadmoor Criminal Lunatic Asylum. Dr. Minor is most certainly here.
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But he is an inmate. He has been a patient here for more than twenty years. He is our
longest-staying resident.””

The professor and the madman : a tale of murder, insanity, and the making of the
Oxford English Dictionary / Simon Winchester -- New York : HarperCollins, 1998. 242
p.; 22 cm.

Key words and concepts:

This book is about...

Work area for completing subject headings later in the workshop:
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History and Principles of
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Session 2
Instructor Manual History and Principles of LCSH

History, evolution and
i principles of LCSH

= How was Library of Congress Subject
Headings (LCSH) developed?

= How has LCSH evolved?

= What are the principles on which LCSH
is based?

Object:

The object of this session is to ensure that attendees understand the principles underlying LCSH
and its structure and syntax. The session begins with a brief history of LCSH, highlighting key
dates in its evolution.

Instructor references:
The instructor may wish to review:

Chan, Lois Mai. Library of Congress Subject Headings : Principles and Application, chapter 1.
Introduction to the print LCSH
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i History of LCSH

Library of Congress Subject Headings
(LCSH) is an accumulation of the
subject headings that have been
established at the Library of Congress
since 1898 and used in its cataloging.

Since 1988, other libraries have
contributed subject headings to LCSH
as well.

[text from entire slide]

**[ALERT ATTENDEES that Appendix A provides a chronology of key dates in the origin and
development of LCSH with more detailed information. The following slides highlight just a few

of those dates.]
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i Origin of LCSH

= 1869: Catalogue of the Library of
Congress: Index of Subjects

= 1898: LC decided to switch to a
dictionary catalog with subject headings
based on ALA’s List of Subject
Headings for Use in Dictionary Catalogs

= 1902: LC began distributing catalog
cards

Intro: First we’ll look at some of the key dates in the origin of LCSH.
*** ANIMATED SLIDE: CLICK TO BRING IN EACH BULLET
1869: [text from slide]

This was a two-volume alphabetico-classified subject index to works held by LC. Subjects
were grouped in broad classes with numerous alphabetic subdivisions.

1898: After LC moved into its new Capitol Hill building, it decided to switch to a dictionary
catalog. Headings were based on the 1895 edition of the American Library Association work,
List of Subject Headings for Use in Dictionary Catalogs

[Further background: dictionary catalogs were coming into vogue at this time, and LC was also
moving toward the development of its own classification system as the classification system
developed by Thomas Jefferson was no longer adequate.]

1902: [text from slide]
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Recent history of LCSH (1)

= 1975: renamed Library of Congress Subject

Headings
m 1982-1984:
= ALA-sponsored regional institutes on LCSH

= formation of Cooperative Subject Cataloging Projects
(CSCP) for enriching LCSH

= publication of Subject Headings Manual
s 1986: LCSH converted to machine-readable

form; weekly tape distribution service of subject
authority records begins

*** ANIMATED SLIDE: CLICK TO BRING IN EACH BULLET

Intro: Now we’ll highlight a few key dates in the recent history of LCSH, beginning with 1975,
when the title changed to Library of Congress Subject Headings. At this time the full-fledged
free-floating subdivision system was introduced.

1982-1984:

This two-year period marked the beginning of opportunities for catalogers outside LC to gain
greater understanding of LC’s subject cataloging practices and even to participate in the
development of LCSH. The ALA-sponsored regional institutes on LCSH were the first wide-
spread training outside of LC.

1986: [text from slide]
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i Recent history of LCSH (2)

= 1991: Airlie House Subject Subdivisions
Conference convened

1995: Subject Authority Cooperative Program
(SACO) formed

1999: Implementation of MARC subfield code
$v for form subdivisions

2002: Launching of Classification Web;
inauguration of Web Authorities

2007: Genre/Form LCSH initiatives begin

*** ANIMATED SLIDE: CLICK TO BRING IN EACH BULLET
1991: [text from slide]

Based on the Airlie House recommendations, efforts to standardize and simplify the system of
subdivisions used in LCSH have occurred since the conference.

**NOTE: the Airlie House recommendations are discussed in a later session.]
1995: [text from slide]

SACO is a component of the Program for Cooperative Cataloging (PCC). Today catalogers at
more than 100 libraries worldwide submit proposals through SACO.

1999: [text from slide]

LC also began a project to create authority records for free-floating subdivisions at this time.
That project was completed in December 2002.

2002: [text from slide]

Classification Web is a subscription service offering access to both Library of Congress
Classification and LCSH, updated weekly. Web Authorities provides free access to LC
authority records for names, subjects, and uniform titles via the Web.
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i Principles of LCSH

= Literary warrant

Uniform heading

Unique heading

Specific entry

Consistency

Dynamism

Precoordination and postcoordination

7

Intro: Subject headings are used to identify items on a specific topic and to collocate items on

the same topic. Basic principles help to achieve those two purposes.
We’ll discuss each of these principles in the following slides.
[text from slide]

Basic Subject Cataloging Using LCSH
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i Literary warrant

= Subject headings are created for use in
cataloging and reflect the topics
covered in a given collection

= The terminology selected to formulate
individual subject headings reflects the
terminology used in current literature

8

Intro: There are two aspects to the principle of literary warrant for subject headings: the need
for their use and the terminology selected.

15¢ bullet: [text from slide]

LC subject headings were developed for the cataloging of LC’s own collections, so they reflect
its acquisitions and collection development policies. More recently, other libraries have
contributed subject headings needed for the cataloging of their varied collections.

2" bullet: [text from slide]
The terminology also reflects the language, construction and style used in LCSH.
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i Uniform heading

= One heading is chosen to represent a
topic
= This allows materials about a topic to be
retrieved together, even if they contain
different terms for the topic
= References to headings are made from
synonyms and variant forms

= Catalog users are guided from their entry
vocabulary to the authorized headings

Intro: Next, the principle of uniform heading.
[text from entire slide]

Example: The terms “Watersheds” and “River basins” represent the same topic. One is chosen
as the heading (Watersheds). If a patron searches under the term “River basins,” s/he will be
guided to the preferred term, Watersheds.

**INOTE: there is an exception, which is discussed in a later session. In a few instances,
duplicate entry or reciprocal headings, which consist of the same words in different orders, are
used to provide access to embedded terms by placing them in the entry position of an
alphabetical listing, for example, United States—Foreign relations—France and France—
Foreign relations—United States.]
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Uniform heading (cont.)

= Choice among terms:
= based on standard, contemporary American
English-language usage
= preference given to terms in general use over
technical terms or jargon where possible
= Vocabulary

= attempts are made to choose neutral, inclusive, or
unbiased terminology, especially regarding topics
that might be controversial

10

Intro: Given that only one heading may be used to represent a topic, how is that term chosen?

15t bullet: The audience of users that a subject heading system serves determines its choice of
terms. LCSH is a general subject heading system intended to serve the general public as well as
specialists in various disciplines.

[text from slide]

2" pullet: Like any system based on language, LCSH reflects the cultural context of its users,
but it should not display biases or prejudices. [text from slide]

In situations in which longstanding headings reflect cultural biases of the past, or where
common usage changes significantly, headings are being revised based on perceived need and
available resources. One example of such change is the former heading Negroes, which was
changed to Afro-Americans, and was changed again in 2001 to African Americans.
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Unique heading

= Each heading in LCSH represents only one
topic
= If a term could represent more than one
concept, it is modified:
Venus (Planet) Stilts
Venus (Roman deity) Stilts (Birds)
= Or, a [heading]—[subdivision] combination is
created to provide context
Roads $x Shoulders
not Shoulders (Roads)

11

Intro: The principle of unique heading is a corollary to that of uniform heading.
15¢ bullet: [text from slide]
2" bullet: [text from slide]

Modifiers are parenthetical or adjectival qualifiers that indicate the intended use of the term. In
some cases, only one of the terms is modified, as shown here with Stilts and Stilts (Birds) — the
meaning of the unqualified term in this case is obvious.

**NOTE: SHM H 357 Parenthetical Qualifiers in Subject Headings specifies: Do not add a
qualifier to a term used in its commonly accepted meaning even though it may have other
meanings as well, although obscure.]

374 bullet: SHM H 357 1(c): “Phrase headings vs. qualifiers. In many cases the parenthetical
qualifier can be avoided by adding an adjectival qualifier to create a phrase heading instead.
Prefer phrase headings of this type to parenthetical qualifiers”

The heading Roads $x Shoulders preserves the preferred phrase heading, and in addition, allows
for machine validation because of the separately subfield coded $x Shoulders.
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i Unique heading: exception

= In cases where a deliberate decision is
made to allow a heading to represent
more than one concept, a scope note is
generally provided. For example:

Letter writing

Scope note: Here are entered general
works and works on English letter
writing.

12

Intro: here is one exception to the principle of unique heading in LCSH.

There are some cases in which a deliberate decision is made to allow a heading to represent
more than one concept. For example, the heading Letter writing is used for works on the

general process of letter writing (regardless of language) and also for works on letter writing in
English.

In such cases, a scope note is generally provided.
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i Specific entry

= Terms are co-extensive with subjects

= In other words, each subject is
represented by the most precise term
naming the subject, rather than a broader
or generic term that encompasses it

13

15t & 2" bullets: [text from slide]
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Specific entry examples

For a work on systems librarians, use:
Systems librarians
not Librarians
For a work on low-carbohydrate diets, use:
Low-carbohydrate diet
not Carbohydrates
not Reducing diets
not Weight loss

14

Intro: Here are some examples of the principle of specificity.
*** ANIMATED SLIDE: CLICK TO BRING IN EACH LINE

If you were cataloging a work on systems librarians, you would assign the heading Systems
librarians rather than the broader heading Librarians.

For a work on low-carbohydrate diets, you would assign the heading Low-carbohydrate diet
rather than broader terms such as Carbohydrates, Reducing diets, or Weight loss.
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Specific entry: exception

= Some terms may be deemed too narrow,
and therefore not likely to be sought by
catalog users

= Example:
Bait fishing is an authorized heading in LCSH

Worm fishing is a specific type of bait fishing,
but the heading Bait fishing is used to
represent it

15

Intro: Here is an exception to the principle of specific entry.
15¢ bullet: [text from slide]
2" bullet:

Example: the term Bait fishing is an authorized heading in LCSH. It is used for the more
specific term Worm fishing, as it seems unlikely that catalog users would search under that very
narrow term. However, there is a cross-reference from Worm fishing to Bait fishing that would
guide a catalog user to the authorized term if they happened to search that way.

**INOTE: A see reference from a specific term to a broader heading is called an “upward see
reference’”; see H 373 section 5]
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Consistency

= Attempts are made to maintain
consistency in form and structure among
similar headings

= Because LCSH was developed over the
past century, it contains numerous
inconsistencies in styles of headings
= Individual headings, unless they have been

revised, reflect the prevailing philosophy in
force at the time they were created

16

Intro: Consistency is another principle of LCSH.
15¢ bullet: [text from slide]

One way to achieve consistency is through use of recurring patterns; for example the use of a
subdivision to represent the same aspect of different topics. Example: the use of the subdivision
—Civil rights under classes of persons to express concepts such as rights of migrant workers,
rights of people with disabilities, etc.

2" bullet: [text of slide]

When policies have changed, it has not always been possible for LC to revise headings to bring
them in line with current policy, due to lack of resources. For example, in 1983 when it was
decided to establish most headings in natural language order, it was not possible to revise all the
existing topical headings that were constructed in inverted order. Headings get revised on a
case by case basis as they are used in new cataloging, by catalogers at LC or by SACO
proposals from outside.
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i Consistency & predictability

= Consistency in the form and structure of
headings promotes predictability for subject
heading users

= Predictability is enhanced when the terms
chosen for a topic are those most widely used
to refer to that topic

= When headings are changed or new
headings established, headings in
bibliographic records need to be updated

17

Intro: Consistency and predictability facilitate the retrieval of information.
[text from entire slide]

Updating bibliographic records: the Library of Congress updates headings in bibliographic
records in its database. Other libraries may do such updating locally or through an authority
control vendor, but there are many libraries that do not update headings to reflect changes.
Bibliographic utilities have not kept headings on records up to date when the authorized form
changes (this is starting to change with OCLC Connexion, which allows headings in bib records
to be linked to authorities).
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i Dynamism

= Changes to headings are made
continuously to maintain the currency
and viability of LCSH

= The benefit of making a change is
weighed against its impact on the
authority and bibliographic databases
and the resources needed to carry it out

18

[text from entire slide]
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i Examples of recent changes

Handicapped

- People with disabilities
Internet (Computer network)

- Internet
Machine-readable dictionaries

- Electronic dictionaries
Medicine, State

- National health services

19

Intro: Here are just a few examples of headings that have recently changed in LCSH.
*** ANIMATED SLIDE: CLICK TO BRING IN EACH LINE
[text from slide]

Changes to existing headings can be proposed through SACO, the Subject Authority
Cooperative Program. The final session in this workshop provides an introduction to SACO.
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+

Precoordination and
postcoordination

s Precoordination:

= Combining elements into one heading
string in anticipation of a search on that
compound topic

= LCSH is primarily a precoordinate system
= Example:
Furniture design—France—History—20th
century—Exhibitions.

20

15¢ bullet: [text from slide]

LCSH is a system in which untold numbers of headings can be constructed from individual
elements that represent various aspects of topics.

2" bullet: [example from slide]

Basic Subject Cataloging Using LCSH
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Precoordination and
postcoordination (cont.)

+

s Postcoordination:

= Combining of headings or keywords by a searcher
at the time he/she looks for materials

= Many complex or multi-element topics require
postcoordination in LCSH

= Example: for a work on the architecture of
Roman public baths in Great Britain:
Baths, Roman—Great Britain
Architecture, Roman—Great Britain
Great Britain—Antiquities, Roman

21

15¢ bullet: There are numerous cases in which needed elements cannot be combined in single
headings, even with subdivisions. In those situations, an array of headings may be assigned
that, considered together, is coextensive with the topic of an item.

2" bullet: [example from slide]
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* Structure and Syntax of LCSH
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Session 3
Instructor Manual Structure and Syntax of LCSH

i Structure and syntax

= What are the important features of the
structure and syntax of LCSH?

= What are the different types of main
headings?

= What are subdivisions? What function do
they serve?

= What are the different types of references?
What functions do they serve?

Intro: As we learned in the first module, a controlled vocabulary is a collection or list of
selected terms that shows the relationships among them. As an alphabetic subject heading list,
LCSH is one type of controlled vocabulary. It consists of main headings that may be assigned by
themselves, or with subdivisions, and references that lead to or link those headings. In this
session, we'll talk about the different types of main headings that are used in subject cataloging
and about their syntax. Then we'll look at the role of subdivisions and the different types of
subdivisions that may be used. Finally, we'll focus on the syndetic structure of LCSH: the
references that lead to authorized headings and the references that show the relationships among
authorized headings.
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i Main headings

= Topics are identified by terms or phrases that
represent what the material covers

= Headings can also reflect the form of the
material

= Three general categories of headings:
= Topical
= Form/genre
= Names

[text from slide]
The heading(s) should correlate to the primary concept(s) embodied in the work.
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i Topical headings

A topical heading represents a discrete,
identifiable concept. These can be:

= things
Kachina dolls
= concepts
Gifts, Spiritual
= philosophies
Determinism (Philosophy)

[text from slide]
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Topical headings (cont.)

disciplines
Nuclear physics

activities and processes
Skydiving

organisms
Lizards
Escherichia coli

some types of events
Hurricane Andrew, 1992
Great Fire, Chicago, lll., 1871

15t and 2" bullets: [text from slide]

3rd bullet: [text from slide] Organisms include animals, plants, microbes, etc.
**NOTE: Escherichia coli is pronounced esh’er-ik’e-ah co’-lie; short form E. coli]

4th pullet: Events: Some events are significant enough that they become known by proper names; these are
generally unique events such as riots or natural disasters.

Some events are established as name headings — we’ll see examples of those later— but events that generally can’t be
repeated, such as natural disasters, strikes, massacres, and funerals, are established as topical subject headings.
Additional example: San Francisco Earthquake, Calif., 1906.

**[NOTE: since there is more on names as subject headings later in the workshop, and this session is meant to give
an overview of the structure of LCSH, it’s not necessary to go into detail about headings for events here. For your
reference, the following sentences are excerpted from the definition of a corporate body in AACR2 21.1B1:

““A corporate body is an organization or a group of persons that is identified by a particular name and that acts, or
may act, as an entity.

[several sentences omitted]

Consider ad hoc events (such as athletic contests, exhibitions, expeditions, fairs, and festivals) and vessels (e.g.,
ships and spacecraft) to be corporate bodies.”]
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i Topical headings (cont.)

classes of people
Dentists
ethnic groups
Kurds
names of individual animals
Jumbo (Elephant)
legendary and fictitious characters, places,
and organizations
Holmes, Sherlock (Fictitious character)
Shangri-La (Imaginary place)
Monsters, Inc. (Imaginary organization)

[text from slide]

Later in this session we’ll take a closer look at the syntax of topical main headings, but next we’ll
take a look at the other categories of main headings.
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Form / Genre

Form / Genre headings indicate what a work is,
rather than what it is about.

These headings can:

= identify a form
Artists’ books
Nigerian drama
Silent films

= represent a style or mood
Detective and mystery stories
Film noir

[text from slide]
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i Name headings

If the work being cataloged is about a
person or a place or a corporate entity,
then a name heading is appropriate

The rules for constructing these headings
will depend on the type of name.

[text from slide]

Many name headings are constructed according to descriptive cataloging rules, using AACR2 and
the Library of Congress Rule Interpretations, but may also be used as subjects. Some name
headings are constructed according to subject cataloging rules. Later in the workshop there is a
session which explores the use of names as subject headings in much greater depth. In this
session we will highlight some of the types of name headings you will use in subject cataloging.
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i Personal names

= A biography will have a subject heading for
the biographee:

Bronté, Charlotte, 1816-1855

= Personal name headings are constructed
according to AACR2/LCRI practice

= Family names (Casper family) and royal
houses and dynasties (Plantagenet, House
of) are coded as personal names, but they
are constructed according to subject
cataloging rules

*** ANIMATED SLIDE: CLICK TO BRING IN EACH BULLET
[text from slide]

**[NOTE: In case it comes up, be aware that headings for fictitious persons are constructed as if
they were personal names (inverted last name, first name) but coded as topical headings. This is
covered later in the workshop.]
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Corporate names

= Generally, a corporate body is an organization or
a group of persons identified by a particular name
Indigo Girls (Musical group)
Bill & Melinda Gates Foundation
= Certain vessels and vehicles are considered to be
corporate bodies
Titanic (Steamship)
Apollo 13 (Spacecraft)

= Corporate name headings are constructed
according to AACR2/LCRI practice

10

Intro: Corporate bodies can also be subjects of works, and as such would receive subject
headings.

*** ANIMATED SLIDE: CLICK TO BRING IN EACH BULLET
[text from slide]
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i Corporate names (cont.)

= Works about conferences and

organized events can have subject
headings for the name of the
conference or event

ALI-ABA Conference on Federal Income

Tax Simplification

Lewis and Clark Expedition (1804-1806)

Miss America Pageant

World Cup (Soccer)

11

[text from slide]
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Geographic names

= Headings can be assigned for jurisdictional
areas and geographic features
Albuquerque (N.M.)
Grand Canyon (Ariz.)
= If a place name used as a subject has a
uniform title or a subordinate body, it is
considered a corporate name
Albuquerque (N.M.). Fire Dept.

12

*** ANIMATED SLIDE: CLICK TO BRING IN EACH BULLET
15t bullet: [text from slide]

For example, a guidebook about Albuquerque, New Mexico would be assigned a geographic
main heading, Albuquerque (N.M.). We will talk about MARC tags for subject headings in
later sessions, but for now we’ll just note that there is specific tagging for geographic subject
headings.

2"d bullet: [text from slide]

For example, a book about the Albuquerque Fire Department would have a corporate body
subject heading as a corporate name.
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i Titles

Works about other works may have subject

headings that consist of the catalog entry for
the work being discussed.

= name-title heading

Mitchell, Margaret, 1900-1949. Gone with the
wind

= uniform title heading
Beowulf

13

Intro: Titles may also be used as subject headings.

If the work being discussed has main entry under a personal or corporate name, the subject
heading will be a name-title heading.

If the work being discussed has a uniform title main entry, the subject heading is also entered as a
uniform title.
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i Syntax

= Library of Congress Subject Headings
may be in direct form using natural
language or in inverted or qualified forms.
= Direct form:
Electric alarms
not
Alarms, Electric

14

Intro: Now we’ll look at the syntax of LC subject headings.
[text from slide]

The decision was made in 1983 to favor creating new headings in direct form using natural

language. However, some specific categories of headings are still established in the inverted
form, as we’ll see later in this session.
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i Single noun headings

= Represent an object or concept
CD-ROMs Heat
Scooters Love

= Adjective or participle noun-equivalents
Blind
Poor

15

15t bullet: A heading may consist of a single noun when one can precisely represent an object or
concept. (Single nouns are not necessarily in the singular, as evident from the examples — more
on this in an upcoming slide.)

2" bullet: Adjectives or participles may be used as noun-equivalents.
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Articles
= Articles are not in the initial position
Arts

not
The arts

purposes
State, The
Comic, The

= Articles may be retained for grammatical

16

15t bullet: In most cases, headings are not established with an article in the initial position.

Additional example:
West (U.S.)
not
The West (U.S.)

2" bullet: In some cases, the article may be retained for grammatical or semantic purposes. The

heading will then be inverted.

Basic Subject Cataloging Using LCSH
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i Plural vs. singular

= Headings representing objects or
classes of people are usually plural

Pencils
Physicians

= Biological species are generally
singular, higher levels are plural

Bald eagle Eagles
Western lily Lilies

17

15t bullet: In most cases, headings representing a category of objects or class of people are in the
plural form, although there are many exceptions.

274 pullet:

For biological headings, species are generally in the singular, while higher levels are usually in
the plural.

**NOTE: H 285 Singular vs. Plural Forms in Subject Headings provides more background and
guidance.]

**INOTE: In case it comes up, be aware that domestic animals are an exception to the general
rule on biological organisms because they are established in the plural even if they represent a
species while breeds and varieties are in the singular.]
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Phrase headings: single concept

= Used when a single noun cannot represent
an object or concept:

Biological rhythms
Environmental ethics

= May be prepositional phrases:
Figures of speech
Quality of life
Adult children of alcoholics

18

Intro: Phrase headings can represent a single concept or multiple concepts. Here are some
examples of phrases that represent single concepts.

1t bullet: When a single noun cannot precisely represent an object or a concept, a phrase is used.
Most phrase headings are created by modifying a noun or noun phrase with an adjective.
Additional examples:

Interpersonal relations
Medical archives

2" bullet: When a single concept is generally expressed in the form of a prepositional phrase, the
heading takes that form. Additional example:

Conduct of life
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i Multiple concept headings

= Relationships between topics
Church and state
Mathematics and literature
= Topics normally treated together
Books and reading
Nails and spikes

19

Intro: Headings may also represent more than one concept. The next slides describe the different
types of compound phrase headings.

1t bullet: Phrase headings may reflect the relationships between two general topics at a broad
level. Additional examples:

Art and music
Communism and love
Engineering and state

2"d bullet: Phrase headings may connect topics that are normally treated together. Additional
examples:

Forests and forestry
Good and evil

Wines and wine making
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i Multiple concept headings: “as”

= Preposition “as” showing a particular
use of an object or form:

Alcohol as fuel

Insects as pets

Biography as a literary form
Legumes as food

20

Intro: The preposition as may be used in headings showing a particular use of an object or form.

[text from slide]
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Classes of persons and
i occupations

= Preposition “as”
Authors as teachers
Physicians as musicians
= Preposition “in”
Women in medicine
Asian Americans in motion pictures

21

15t bullet: The preposition as may also be used in headings dealing with professions. The heading
may represent classes of persons involving two professions, or occupational groups in non-work-
related activities.

2" bullet: The preposition in may be used to represent persons associated with a particular
discipline or activity in whatever capacity, in a broader sense than with “as” headings.
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i Multiple concept headings: “in”

= Special applications of a concept:
Music in advertising
Television in education

= A place within a concept:
Africa in textbooks
Egypt in the Koran

22

Intro: The preposition in may be used in headings in several situations.
15t bullet: It may be used to express special applications of a concept.

2"d bullet: It may also be used to express the representation or treatment of a place within a
particular concept, such as textbooks.
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i Headings, Inverted

= Used to be more common:
Chemistry, Organic
Insurance, Accident

= Current practice: most headings in
direct form

= Inverted headings retained for some
categories

23

15t bullet: In the past, many headings were established in inverted form in order to place a
significant word first. While this practice made sense in helping to collocate entry elements in a
card catalog, it is no longer as big an issue in online catalogs.

2nd] 3rd pyllets: Since 1983, the preference has been for direct form and in natural language.
Since a large number of headings exist in the inverted form, however, inverted headings were
retained in several categories.

Note that in inverted headings, the word following the comma is capitalized; this is the element
that would be in the initial position if expressed in direct word order. The first word of a subject
heading is capitalized as a general rule.

**INOTE: H 306 provides more information on inverted headings. SHM Appendix B provides
capitalization guidelines for establishing headings. It is mentioned in the Tools session.]
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i Headings, Inverted (cont.)

= Language, nationality or ethnic group
qualifiers

Art, American
Cooking, Ethiopian

= Headings qualified by time period
History, Modern
Philosophy, Ancient

24

[text from slide]
Additional examples for language, nationality, ethnic group:
Poets, Japanese

Songs, Romanian
Additional examples for time period:

Prayers, Medieval

Latin literature, Medieval and modern
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i Headings, Inverted (cont.)

Painting, Romanesque
Sculpture, Hellenistic
= Some types of fossils
Sponges, Fossil
Vertebrates, Fossil

= Headings with qualifiers for artistic style

25

[text from slide]

Additional example for headings with qualifiers for artistic style:
Architecture, Etruscan

Additional example for types of fossils:
Whales, Fossil

Conifers, Fossil

**INOTE: for fossils that existed only in earlier geological time periods, such as Dinosaurs, the

heading is established without the qualifier , Fossil.]

Basic Subject Cataloging Using LCSH
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i Headings, Inverted (cont.)

= Some music headings
Choruses, Sacred
= Battles
Trebbia River, Battle of, Italy, 1799

Gettysburg, Battle of, Gettysburg, Pa.,
1863

= Some geographic headings
Mexico, Gulf of

26

[text from slide]

Additional example for music headings:
Symphonies, Arranged

Additional examples for geographic:
Huron, Lake (Mich. and Ont.)
Victoria, Lake, Watershed

Basic Subject Cataloging Using LCSH
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i Headings, Inverted (cont.)

= Fictitious and legendary characters

Bond, James (Fictitious character)
Bunyan, Paul (Legendary character)

= Royal houses

Habsburg, House of
Windsor, House of

27

[text from slide]
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Qualification of headings

= Parenthetical: discipline or topic
Waste (Economics)

= Parenthetical: category of object
Plates (Engineering)
Plates (Tableware)

= Adjectival:
Chemical bonds
Nuclear fission

28

Intro: If a term or phrase used as a subject heading can have different meanings, a qualifier is used to indicate which
of the different meanings the heading represents. Headings can be qualified by the addition of a parenthetical or an
adjectival qualifier.

1t bullet: A qualifier may be added in parenthesis at the end of the heading. One type of qualification is by name of
a discipline or topic. Additional examples:

Aestheticism (Literature)
Whole and parts (Psychology)

2nd pullet: If the heading represents a kind of object, it may be qualified by the category to which it belongs.
Additional examples:

Suits (Clothing)
Seals (Animals)
Seals (Numismatics)

3rd hullet: Sometimes an adjectival qualifier can be added to a term to create a phrase heading, instead of adding a
parenthetical qualifier. For example, Chemical bonds is used instead of Bonds (Chemistry); Nuclear fission instead
of Fission (Nuclear physics).
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i Subdivisions in LCSH

Narrow the scope of a heading
Bring out specific aspects of a subject

Example: a work discussing pre-colonial
Brazil needs more than just the subject
heading Brazil

Brazil—History—To 1822

Subdivisions may themselves be
subdivided

29

Intro: Now we’ll take a look at some of the characteristics of subdivisions in LCSH.

15t & 2" bullets: Subdivisions can break large heading concepts down into more manageable
subunits.

3rd bullet: In the example, the work about pre-colonial Brazil would be lost if it had only the
main subject heading Brazil. Assigning a more specific subject heading (Brazil—History—To
1822) to the work allows it to be collocated with other works about the same time period.

This is also an example of pre-coordination. The established heading pulls together the various
elements, rather than having the searcher combine terms (post-coordination).
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i Topical subdivisions

= Limit the concept of a heading to a specific
subtopic
= Many represent actions, attributes or aspects
= May be specific to a single concept
Helicopters—Flight testing
Presley, Elvis, 1935-1977—Sightings
= OR applicable to numerous headings
—Psychological aspects
—Statistical methods

30

Intro: A topical subdivision is similar to a topical heading. It is used to limit the concept of a
heading to a specific subtopic.
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i Topical subdivisions (cont.)

= Sometimes used to bring out parts of the
whole
Eye—Muscles
Sports cars—Axles
= More than one topical subdivision may be
used to refine the concept
Fruit—Postharvest losses
Fruit—Postharvest losses—Prevention

= Topical subdivisions are coded $x

31

2" bullet: When more than one topical subdivision is used with a main heading, each refines the
concept and makes it more specific.
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i Geographic subdivisions

= |f a work discusses a topic in regard to a
specific location, geographic subdivisions
may be used to group together common
coverage
Remainders (Bookselling)—Illinois—
Chicago
= Not all headings may be subdivided
geographically
= Geographic subdivisions are coded $z

32

Intro, 1% bullet: [text from slide] Geographic subdivisions may represent where something is
located or where it is from, depending on the topic. For example, the heading Physicians $z
China is used to represent the concept of physicians currently in China or originally from China.

**INOTE: In case it comes up, be aware that SHM H 350 provides more information and
examples on nationality designations of classes of persons.]

2" bullet: Not all headings may be subdivided geographically; also, some but not all topical
subdivisions may be subdivided geographically. In later sessions, we’ll talk about where to look
to find out if a heading or subdivision is authorized for geographic subdivision, and also discuss
other points you’ll need to know to apply geographic subdivisions correctly.

34 bullet: [text from slide]
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Chronological subdivisions

Indicate the time period covered in the work
Usually associated with historical treatment of
a topic
Printing—History—19th century
Russia—Social conditions—1801-1917
Used with literary, music, and art headings
German literature—18th century
Sonatas (Piano)—20th century

Chronological subdivisions are coded $y

33

Intro: Chronological subdivisions are also referred to as period subdivisions.

15t bullet: Used for the time period covered in the contents of a work — should not be confused
with the publication date of the work.

2"d bullet: [text from slide] In most cases, chronological subdivisions follow the subdivision —
History.

When a topic is inherently historical, the subdivision —History is not used. Examples of
inherently historical topics include headings for historical time periods (Nineteen seventies,
Renaissance) or historical events (Iran-Iraq War, 1980-1988) and subdivisions such as --
Chronology, --Economic conditions, --Intellectual life.

**INOTE: More on this in a later session; guidelines and more examples are given in SHM H
1647 History.]

34 bullet: Chronological subdivisions that are established or used under artistic, literary, or
music form/genre headings modify the main heading and represent compositions or works
created in that time period.

4% pullet: [text from slide]
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i Form subdivisions

= Indicate what an item is rather than what it is
about
= The most common form subdivisions may be
used under all types of main headings and
subdivisions
—Periodicals
—Bibliography
= Form subdivisions are coded $v and are
generally the last subdivision in a heading

34
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i Form subdivisions (cont.)

= If a work is about a specific form, the form is
treated as a topical subdivision
Science $x Periodicals $v Bibliography
for a bibliography of science periodicals
= Occasionally, two subdivisions are needed to
indicate form
Technology $v Bibliography $v Periodicals
for a bibliography that is issued as a periodical

35

[text from slide]

We’ll look at MARC coding in more detail in later sessions, and you will gain some practice
applying form subdivisions too.
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i Free-floating vs. established

= Some subdivisions can be used with specified
categories of headings whenever appropriate
without having been explicitly established with
those headings

= Other subdivisions are only to be used in
individual cases and must be represented by an
authority record permitting the usage
Academic libraries—Food and beverage policies
Camp sites, facilities, etc.—Reservation systems
Moon—Exploration

36

Intro: We’ve just looked at the different types of subdivisions — topical, geographic,
chronological, and form. Here is another distinction to make about subdivisions.

[text from slide]

It would not be correct to use the subject heading Public libraries—Food and beverage policies
based on the existence of the authority record Academic libraries—Food and beverage
policies. The subdivision is not free-floating; it must be established under a heading.

The session on Application of Subdivisions will cover this topic in much greater detail.
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i Order of subdivisions

follow instructions for combining with

subdivisions last
Two basic orders:
= [Place]—[Topic]
= [Topic]—[Place]

Generally, use established headings and

free-floating subdivisions, placing form

37

[text from slide]

Catalogers cannot choose which order to use at the time of formulating a heading. The order
used for a given subject in LCSH is an arbitrary decision that has already been made and that a
cataloger must learn. Some topics are used as subdivisions under places while other topics divide

by place.

Basic Subject Cataloging Using LCSH
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i [Place]—[Topic]

= Generally used for aspects of a place: its
history, politics, economics, civilization

= General order of a subject heading string
of this type with all types of subdivisions:

[Place] $x [Topic] $y [Period] $v [Form]

Ireland $x Economic conditions $y 1949- $v
Congresses

38

*** ANIMATED SLIDE: CLICK TO BRING IN EACH BULLET; CLICK FOR
EXAMPLES

[text from slide]
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[Topic]—[Place]

= Used for topical headings that are authorized
for geographic subdivision

= General order of a subject heading string of
this type with all possible subdivisions:

[Topic] $z [Place] $x [Topic] $y [Period] $v [Form]

Railroads $z Canada $x History $y 19th century $v
Sources

OR

[Topic] $x [Topic] $z [Place] $y [Period] $v [Form]

Periodicals $x Publishing $z Italy $x History $y 19th
century $v Bibliography

39

*** ANIMATED SLIDE: CLICK TO BRING IN EACH BULLET & EXAMPLE
[text from slide]

The two examples illustrate different constructions depending on whether or not the topical
subdivision is authorized for geographic subdivision.

When possible, the geographic subdivision follows topical subdivisions. Generally,
chronological subdivisions follow any topical or geographic subdivisions, and form comes last.

Later sessions will cover the order of subdivisions in more detail.
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Airlie House
i recommendations

= 1991 conference to discuss the future of
subdivisions in the LCSH system

s Recommendations include:

= Follow standard order of [topic]—[place]—
[period]—[form] where possible

= Use subfield coding to identify form
subdivisions

40

Intro, 1% bullet: In 1991, LC invited a number of librarians, educators and systems people to a
conference held at the Airlie House in Airlie, Va. Out of this conference, certain
recommendations were made to simplify subdivision practice. LC continues to take steps to
implement these recommendations, and reports on its progress are included in every issue of the
Cataloging Service Bulletin.

2"d bullet: Here are a few of those recommendations (greatly simplified):
-follow a standard order of [topic]—][place]—[period]—[form] where possible.

-Subdivisions should be coded specifically to improve online displays. In particular, form
subdivisions should have separate coding to distinguish between topical and form.
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Airlie House
recommendations (cont.)

= Continue indirect geographic
subdivision

= Provide geographic subdivision form in
geographic authority records

= Simplify subdivision practice

= Cancel subdivisions that represent the
same concept in different forms

= Replace phrase headings with subdivisions
where appropriate

41

15t bullet: Continue the policy of indirect geographic subdivision (we’ll see examples of this later). The Library of
Congress was also directed to include the geographic subdivision form in authority records for geographic names, as
an example for catalogers.

2 pullet: Simplify subdivision practice in a number of ways. This is an ongoing activity; here are just two
examples:

Cancel subdivisions that represent the same concept in different forms. Examples:

--Description was used under names of cities while —Description and travel was used under larger
geographic entities. --Description has been canceled and —Description and travel is now used under all
geographic entities.

--Terms and phrases had been established under the general heading Law and authorized for use under
headings for legal topics; it was replaced by the existing free-floating subdivision --Terminology which is
used in other fields.

Replace phrase headings with subdivisions where appropriate. Examples:

The heading Cultural property, Protection of was canceled in favor of using the standard subdivision —
Protection under the heading Cultural property.

Basic Subject Cataloging Using LCSH Session 3-41



Session 3
Instructor Manual Structure and Syntax of LCSH

i Syndetic structure: references

= Equivalence relationships
= Hierarchical relationships

= Associative relationships

42

Intro: In order to be useful, an alphabetic subject heading list needs to have a generous entry
vocabulary to link terms searchers might use with the authorized forms of the list as well as a
structure of explicit relationships to allow users to navigate through the system. These purposes
are served by references that express equivalence, hierarchical, and associative relationships.

Like the headings themselves, references were made in LCSH at different times according to
different philosophies and principles. For many years references were made on the basis that a
person investigating one heading should be made aware of another heading. References were
rarely revised as new headings were added. In addition, many headings appeared in LCSH
without references. In 1984, new rules of making references were adopted and incorporated into
the Subject Headings Manual, and then applied to new headings beginning in 1985. The
references on older headings are reviewed and revised to conform to the new rules on a case-by-
case basis.
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Equivalence or USE/UF
references

= Link terms that are not authorized to
their preferred forms

= Covered in Subject Headings Manual H
373

= Example:
Baby sitting
USE Babysitting

43

[text from slide]

**NOTE: Instructors may wish to point out that instruction sheets in the SHM are given in this
and the following slides for future reference. There will be more information on the SHM in the
next session, Tools for Subject Analysis.]

Basic Subject Cataloging Using LCSH Session 3-43



Session 3
Instructor Manual Structure and Syntax of LCSH

Categories of USE/UF
references

= Synonyms and near synonyms

Dining establishments USE Restaurants
= Variant spellings

Haematology USE Hematology
= Singular/plural variants

Salsa (Cooking) USE  Salsas (Cooking)

44

*** ANIMATED SLIDE: CLICK TO BRING IN EACH BULLET & EXAMPLE
[text from slide]
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Categories of USE/UF
references (cont.)

= Variant forms of expression

Nonbank banks USE Nonbank financial
institutions

= Alternate arrangements of terms

Dogs--Breeds USE Dog breeds
= Earlier forms of headings

Restaurants, lunch rooms, etc. USE Restaurants

45

*** ANIMATED SLIDE: CLICK TO BRING IN EACH BULLET & EXAMPLE
[text from slide]
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Hierarchical references: broader
terms and narrower terms

= Link authorized headings
= Show reciprocal relationships

= Allow users to enter at any level and be
led to next level of either more specific
or more general topics

m Covered in SHM H 370

46

[text from slide]
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Three types of hierarchical
references

= Genus/species (or class/class member)

Dog breeds Poodles
NT Poodles BT Dog breeds
= Whole/part
Foot Toes
NT Toes BT Foot
= Instance (or generic topic/proper-named example)
Mississippi River Rivers—United States
BT Rivers—United States NT Mississippi River

a7

[text from slide]

**INOTE: A heading is now linked only to the heading immediately above it in a hierarchy. Bi-
level references remain in headings with unevaluated references as remnants of past
practice. Because the complex compound headings present in LCSH do not necessarily fit into
these hierarchical categories, rules were also adopted for linking compound headings on the
basis of the terms they contain. The resulting BT/NT relationships are often more arbitrary than
would be allowed in a true thesaurus.]
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Associative or related term
references

= Link two headings associated in some manner other
than hierarchy

= Currently made between
= headings with overlapping meanings
Carpets RT Rugs
= headings for a discipline and the focus of that discipline
Ornithology RT Birds
= headings for persons and their field of endeavor
Physicians RT Medicine

= Covered in SHM H 370

48

[text from slide]

Linking headings by means of RT references is not being emphasized until a long term project to
review and evaluate the hierarchical reference structure of LCSH is completed.
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* Tools for Subject Analysis

Session 4
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Essential tools and
additional resources

s How are entries in LCSH structured?

= What are the primary tools for
understanding and applying LCSH?

= Where are the tools available?

= Which additional resources are useful in
applying LCSH?

Object:

The object of this session is to introduce attendees to the tools needed to use LCSH. It begins
with a look at LCSH, the list, to help attendees understand the structure of entries. It includes
a description of the primary tools used in applying LCSH and where they are available, and
suggests additional resources.

Instructor References:
The introduction to the print LCSH provides a useful overview of the structure of entries.
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Letters (Mot Subd Geog)
PN4400 {History and criticism)]
PNE130-6140 (Collections)]

UF Correspondence

BT Biographical sources
Literature

RT Letter writing

NT Anonymous lefters
Cormnfort letters

Complaint lefters
Condolence notes
Cover lefters
Eplistolary fiction

Epistolary poetny
Fan mail

Hate mail

Imaginary letters

Last letters befare death
Letters of last instructions
Love-letters

Open lefters

GQueries (Autharshipy
Retraction lefters
Thank-you notes

Library of Congress Subject Headings

S headings for letters qualified by language, region, or nationality, e.. American letters; European letters; Latin letters

Intro: Library of Congress Subject Headings, the list, is the primary tool. It is available in
several different versions, print and electronic (more on this in following slides).

There are auxiliary tools that must be used with LCSH, but before we look at those, we’ll take
a closer look at the structure of the entries in LCSH. We’ll use the entry for Letters, shown

here.

**INOTE: The entry shown in the slide is the complete entry for Letters. In the following
slides, portions of entries are often shown to emphasize a particular aspect.]
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Rec stat

180

[

Entered
Upd status
Eef status
Auth status

Authiret

Mame

sh 88076240

a

a

a

a

20030227 Replaced 20081006125917.0

Geo subd

Subdiv tn

DLC #heng#c DLC #d DLC
Pr4400 #¢ History and criticism
PMET30 +h PMNET40 #¢ Collections

Letters

# headings for letters qualified by language, region, or nationality, e.g. +a American letters; European letters; Latin letters

Correspondence

Biographical sources #w g

Literature $#w g

Letter writing

n

Source

Authority record for Letters (OCLC Connexion)

Mame use b

Subjuse
Seruse

Bules

a
b

n

This is the authority record for Letters, as viewed in the OCLC Connexion interface. In later
sessions, we will learn more about authority records and MARC coding, but for now, just be
aware that the all of the information needed to generate entries in LCSH is contained in
authority records. In fact, as we’ll see, LCSH entries pull in information from multiple
authority records.

**INOTE: Not all of the information in authority records is displayed in LCSH, though; for
example the 670, 675, and 781 fields are not.]
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i Components of entries in LCSH

= Authorized headings
= Class numbers
= References
= USE, Used For (UF)
= Broader Term (BT) & Narrower Term (NT)
= Related Term (RT)
= General References (SA and USE)

= Scope notes

Intro: These are the basic components of entries in LCSH. We’ll use the entry for Letters as
the basis for examining these components.
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Authorized heading: Letters

Letters (Mot Subd Geog)
PN4400 (History and criticism)]
PNET30-6140 (Collections)]

UF Correspondence
BT Biographical sources
Literature

RT Letter writing
SA headings for letters qualified by language, region, or nationality, e.g. American letters; European letters; Latin letters

Class numbers: consider classing in PN4400
or within the range of PN6130-6140

Intro: An authorized heading is a term selected to represent a distinct concept. Headings are listed in boldface
type. The authorized heading in this entry is Letters. A heading may be followed by the legend (May Subd
Geog) or (Not Subd Geog) to indicate whether or not the heading may be subdivided by place. In many cases,
there is no legend next to the heading, indicating that no decision has yet been made about whether the heading
may be divided by place, and until a decision is made, it cannot be followed by a geographic subdivision.

In this display we see single letters R, S, B and L at the end of the first three lines; these are features of
Classification Web that are not part of the integral structure of LCSH, so we’ll ignore them. You would not see
these in other versions of LCSH.

This heading is followed by two Library of Congress class numbers. About 36% of the headings in LCSH have
class numbers, representing the most common aspects of the topic. Class numbers are added only when there is a
close correspondence between the subject heading and the LC classification schedules. Catalogers should
consider such numbers a starting point only and always consult the LC classification schedules as the schedules
have changed. Numbers assigned years ago have not necessarily been maintained as the schedules change.
Proposals for corrections or additions to the cited class numbers could be made through SACO.
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References

= Indicate relationships among headings
Listed in groups, by type of reference
Equivalence relationship

= USE and UF (Used for)

Hierarchical relationships

= BT (Broader Term) and NT (Narrower Term)
Associative relationships

= RT (Related Term)

General references

= SA (See Also)

Intro: We talked about the reference structure of LCSH in the last session. In the following
slides, we’ll see how references are shown in entries in LCSH. References are listed in
groups.
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i USE and UF (Used For)

Correspondence
USE Letters

Letters
UF Correspondence

Intro: If you searched LCSH under the term “Correspondence,” you would find that it is not
an authorized heading. The term is not in boldface type and it has two USE references
directing you to authorized headings that may be used for the concept, as appropriate. One of
these is Letters, the entry we have been discussing.

[The other USE reference is Letter writing, which is discussed in the next slide.]

On the entry for Letters, there is a UF reference for Correspondence, indicating that this
heading may be Used For the term Correspondence.
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Authorized heading: Letter writing
is also Used For the term Correspondence

Letter writing {May Subd Geog)

BJ2100-2115 (Efiquette)]
PE1481-1497 {English rhetaric)]

Here are entered general works and works on English letter writing.
UF Correspondence
English letter writing
Letter writing, English
Wyriting of letters

Scope note (“Here are entered...”) provides
guidance in application of the heading

Intro: The term Correspondence also has a USE reference to the authorized heading Letter
writing (the same term can be a cross-reference to more than one established heading). Here
we see the entry for Letter writing, in which Correspondence appears as a UF reference,
along with three other terms.

This entry also has a scope note, which helps clarify the intended meaning or scope of a
heading. The scope note indicates that this heading may be used only for general works and
works on English letter writing. It would not be appropriate to assign this heading to works on
letter writing in other languages or works on specific types of letter writing (such as writing of
business letters, etc.). Over 5,800 headings in LCSH (out of over 280,000 total headings)
include scope notes.

Another scope note example:

Ageism: Here are entered works on negative or prejudicial attitudes toward people based on
their youth or older age. Works on discriminatory behavior toward people based on their youth
or older age are entered under $a Age discrimination.
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Broader Terms (BT) for Letters:

Biographical sources and Literature

Letters (Mot Subd Geog)
P14400 (History and criticism)]
PHE130-6140 (Collections)]
UUF Correspondence
ET Biographical sources
Literature
RT Letter writing
SA headings for letters qualified by language, region, or nationality, e.g. American letters; European letters; Latin letters

Intro: While the USE and UF codes help to distinguish authorized headings from their non-
authorized counterparts, Broader Term (BT) and Narrower Term (NT) references point the
reader toward the authorized headings that are at the next level in the LCSH hierarchy. By
following these references, catalogers can find headings at the appropriate level of specificity
for a topic. BTs are one level up in the hierarchy.

For the heading Letters, there are two BTs: Biographical sources and Literature.
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i Narrower Term (NT)

Biographical sources
NT Letters

Literature
NT Letters

11

Intro: On the entries for these headings in LCSH, Letters appears as a Narrower Term (NT).
NTs are one level more specific in the LCSH hierarchy.

**NOTE: Both headings have additional narrower terms as well, which are not shown here.]

Narrower terms are not included in MARC authority records, but are listed in print and
electronic versions of LCSH, including Classification Web.
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NT Anonymous letters
Comfort letters
Complaint letters
Condolence notes
Cover letters
Epistolary fiction
Epistolary poetny
Fan mail
Hate mail

Imaginary letters

Narrower Term (NT) references for Letters

Last letters before death

Letters of Iast instructions

Love-letters
Open letters

Retraction letters
Thank-you notes

Queries (Authorship)

12

Intro: This display from Classification Web shows the Narrower Term references for the
authorized heading Letters. These represent specific types of letters. On the LCSH entry for

each of these, Letters appears as a BT.

The NT references in products such as Classification Web and the print LCSH are generated by

the reciprocal BT references.

It is possible to code NT references in MARC records ($w h) but a decision was made not to
do so when the authority file was developed at LC. The reciprocal nature of the BT/NT
references made it possible to trace one type of reference (BTs) and generate the other (NTSs)
through programming when producing products such as the print LCSH. This avoided

significant duplication of effort.
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Related Term (RT) references

Letters (Not Subd Geog)
Pr4400 (History and criticismm)]
PMET30-6140 (Collections)]

UF Correspondence
BT Biographical sources
Literature

RT Letter writing

Letter writing (May Subd Geog)
BJ2100-211% (Etiquette)]
PET1481-1437 (English rhetoric)]
Here are entered general works and works on English letter writing.
UF Correspondence
English letter writing
Letter writing, English
Wiriting of letters

BT Authorship
RT Letters

Intro: Related Term (RT) references link authorized headings that are not related by
hierarchy, but are closely associated with each other conceptually. In this example, Letters
and Letter writing are Related Terms.
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eneral references: See Also (SA) and USE

Letters

SA headings for letters qualified by language or
nationality, e.g., Latin letters; American letters

Catalogue ...

USE topical headings beginning with or including the
words Catalog or Catalogs; e.g., Catalog cards;
Library catalog management; Exhibition catalogs

Correspondence files

USE subdivision Records and correspondence under
types of industries, organizations, etc. and under
names of individual corporate bodies

14

Intro: General references are made not to a specific heading, but to an entire group of
headings or to subdivisions used under certain types of headings.

A general reference that appears under an authorized heading (such as Letters) has the code
SA for See Also. Here the reference means: see also headings for letters qualified by language
or nationality, etc.

A general reference under an unauthorized term begins with USE. In these examples, the
cataloger is directed to use headings beginning with or including the words Catalog or
Catalogs rather than terms beginning with or including the word Catalogue.

The term “Correspondence files” is not an authorized heading; the cataloger is directed to use
the subdivision —Records and correspondence under certain types of headings, instead of the
term Correspondence files.

Additional example:
Iraqi literature

USE headings for Arabic literature or specific forms of Arabic literature with subdivision
Irag, e.g. Arabic literature—Iraq; Arabic poetry--lraq
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Versions of LCSH

g Authorities web site

“Big Red Books”

MARC Distribution Service:

Subject Authorities Authority files in

bibliographic utilities

Intro: The Library of Congress Subject Headings (LCSH) list appears in various formats, all
of which may be obtained through the Cataloging Distribution Service.

1) the print version, popularly known as the “big red books” (the 28" ed., 2005, includes over
284,500 headings established through November 2004); has expanded to six volumes as of
July 2009;

*** ANIMATED SLIDE: CLICK TO BRING IN EACH TEXT BOX
2) an electronic version accessible through Classification Web, updated weekly;

3) an electronic version (introduced in July, 2002) called Library of Congress Authorities
(http://authorities.loc.gov), which includes name and subject authorities;

4) MARC Distribution Service: Subject Authorities, a database service with weekly updates
delivered via FTP;

5) the authority files maintained by bibliographic utilities (OCLC, for example).

The source file for all formats is the LCSH Master Database, which is maintained by the
Library of Congress.

**NOTE: LCSH on Microfiche is no longer published as of December 2002, so it is not
mentioned in the slide.]
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LCSH: on Classification Web

Propaganda (May Subd Geog)
HM 1231 (Social psychology)]
JF1525. P8 (Public administration)]
F301.5.F73 (Rhetoric)]
UB275-277 (Military science)]

BT Communication in politics
Political psychology
Social influence
RT Advertising
Persuasion (Psychology)
Psychological warfare
Public relations
Publicity
Social pressure
SA subdivision Propaganda under names of wars, e.g. World War, 1939-1945--Propaganda

Intro: Classification Web is available online through subscription from LC’s Cataloging

Distribution Service. (A CD-ROM version called Classification Plus was available through
July, 2002.)

In addition to providing authority records for specific headings, it also provides access to
classification schedules and easy access to LC’s and other online catalogs. Links are provided
routinely between subject headings and classification numbers.

You can view headings and references in a thesaurus display (as shown here) and then click to
see the actual MARC-formatted records (click R).
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MARC record for Propaganda

Subject Record [Propaganda]

[In3 sh 85107443 Entered 060105 Replaced: 20060201
008/06 Geo Subd: i-Indirect 00811 SH Systern: a-LCSH 008/29 Ref Eval: b-Mot eval
008/07 Roman: |-No attempt 00815 Subj Use:  a-Appropriate 008131 Rec Upd: a-Can be used
008/09 Kind Rec:  a-Estab hdg 008117 Type Subd:  n-Not applic 008/33 Level Estab: a-Fully

010 $ash 85107443

040 $aDLC $c DLC $d DLC

053 0%a HM1231 $¢ Sodial psychology

053 0 $a JF1525. P8 $c Public administration
053 0%a P301.5.P73 $c Rhetoric

053 0$a UB275 $b UB277 $c Military science
150  $a Propaganda

360 $isubdivision $a Propaganda $i under names of wars, e.g. $a World War, 1939-1945--Propaganda
550 $w g $a Communication in politics

550  $w g $a Poliical psychology

550 $w g $a Socialinfluence

550  $a Advertising

550  $a Persuasion (Psychalogy)

Intro: This is the MARC record behind the thesaural display in Classification Web.
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LCSH: on LC Web Site

The Library of Congress »» Go tn Library of Congress Online Catalog
LIBRARY OF CONGRESS AUTHORITIES :
COFSEHEE

SOURCE OF HEADINGS: Library of Gongress Online Catalog

YOU SEARCHED: Subject Authorfty Headings = persuasion psychology
SEARCH RESULTS: Displaying 1 through 100 of 100

<« Previous  Next

M Bib selact icon in first cofumn fo... T f Headi
. . . yp g
Records View Authority Headings/References £ of Headin

‘ 1 493 |Persuasion (Psychology) ‘LC subject headings

| 2‘ 3‘Persuasion (Psychology) ‘LC subject headings for children
| 3‘ 7‘Persuasion (Psychology)--Case studies. ‘LC subject headings

| 4‘ 1 ‘Persuasion (Psychology)--CompLier programs. ‘LC subject headings

| 5‘ 3‘Persuasion (Psychology)--Compuiter programs--Congresses, ‘LC subject headings

| 6‘ 3‘Persuasion (Psychology)--Congresses. ‘LC subject headings

| 7‘ 1 ‘Persuasion (Psychology)--Dictionaries. ‘LC subject headings

Intro: LC Authorities includes subject, name, title, and name/title authority records (including

in-process subject proposal records, which may be identified by the presence of either
[proposed] or [proposed update] in the 1xx line). Users can browse and display authority
headings and download authority records in MARC format, free of charge. Initial searches are
presented as lists of headings that appear on bib records in LC’s online catalog. Icons in the
far left column indicate the availability of authority records, references and scope notes.
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Authority File: Censorship MARC Help g
ARN 2131914
Recstat ¢ Entered 20021211 Replaced  20080206034252.0
Type z Upd status Ig Enc vl n Source I_
Roman IT Ref status IE Mod rec I_ Name use IE
Govt agn IT Auth status Ig Subj Ig Subj use Ig
Series |; Auth/ref |; Geo subd |I Ser use E
Ser num |; Name |; Subdiv tp F Rules F
[o10] T [on sanzieza [Furctions -l
[140 [T [PLC 88 eng $c DLC 84 DLC $ MasUL [ Functians =z
IE I-I- ICensursh\p IFUNCtiUﬂS j
Iﬁ I_I_ i subdivision $a Censorship $i under names of individual persons, individual wars, individual literaturas, and |FUHEtiUﬂ3 j
topical headings, e.0. $a Shakespeare, William, 1564-1616-Censarship; World War, 13353-1945—Censarship; &
English literature—Censarship
430 I-I- IBuok censorship IFUNCtiUﬂS j
430 I_l_ IBDDKS $x Censorship | Functions 2
430 I_l_ |Censursh\p Bx Law and legislation |FUﬂEti0ﬂS :
450 |—|— IL\terature $x Censorship IFunctions =
o rrr T T =

Intro: OCLC subscribes to the LC name and subject authority files and provides access to the
authority records in separate files within its systems. This is an example of an authority record
display within OCLC’s Connexion browser interface. LCSH can be linked to their authority
records in Connexion.

Basic Subject Cataloging Using LCSH Session 4-19



Session 4
Instructor Manual Tools for Subject Analysis

+

Tools for Applying
Library of Congress
Subject Headings

20

We’ll now look at some of the specific tools available to catalogers to assist in the application
of LCSH.
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Subject Headings Manual
(SHM)

SUBJECT
HEADINGS
MANUAL

VOLUME 1

H 40 - H 1055
2008 Edition

Intro: In order to use LCSH effectively (regardless of format), it must be used in conjunction
with the Subject Headings Manual, the authoritative guide to policies and procedures for
subject cataloging staff at the Library of Congress.

SHM is available in print in a loose-leaf format or in electronic format as part of Cataloger’s
Desktop (as a Web product). The print version is kept current by update pages issued
semiannually that may be ordered on subscription; the electronic format is also updated
semiannually.
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Subject Headings Manual
1st Edition

General Topics
Making Subject Heading Proposals

Formulating Subject Headings
References
Scope Notes
Mame Headings as Subjects
Geographic Headings and Subdivisions
Subdivisions
Free-floating Subdivisions
Subdivisions Controlled by Pattern Headings
Special Topics, Materials, Subdivisions, Etc.
Appendix A Abbrevigtions
Appendix B: Capitalization
Appendix C: Digeritics and Special Characters
Appendix 0 Punctuation
Index
Most Recent Update

Intro: This is a view of the SHM from within Cataloger’s Desktop.

SHM was originally conceived as an in-house manual for cataloging staff at LC. It has
since been distributed as an invaluable resource for the many libraries who follow LC’s
model to provide consistent, high-quality subject access to their catalog records.
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“Contents” view of SHM on Cataloger’s Desktop via the Web

[=] &= [O5H™: Subject Headings Manual

E O Subject Headings Manual
El O preface
¥ = OGeneral Topics

[*] = [O™aking Subject Heading Proposals

[# = JFormulating Subject Headings

[#] &= JReferences

[+ = [JScope Motes

[#] = OMame ¥s. Subject Authority File

[#] = OName Headings as Subjects

[#] = JChronological Headings and Subdivisions

[#] = [0Geographic Headings and Subdivisions

[# = [Jsubdivisions

[#] &= JFree-Floating Subdivisions

[#] = [J5ubdivisions Controlled by Pattern Headings

[#] = OJSpecial Topics, Materials, Subdivisions, Etc.
El O clossary

¥ = OAppendices

[# = OIndex

[#] = [JHighlights

Intro: This is the “Contents” view of SHM on Cataloger’s Desktop. Each topic with a folder
next to it can be expanded to see a more detailed view of specific contents.

SHM provides guidance in determining the subject of a work, selecting appropriate headings,
and assigning subdivisions. It includes numerous instruction sheets on assigning headings and
subdivisions to special categories of material and works on special topics. It also provides
guidance in preparing proposals for new subject headings.

The appendices include guidelines on the use of abbreviations, capitalization, diacritics and
special characters, and punctuation.
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Instruction sheet H 1330 Biography

H 1330 Biograph!

BACKGROUND: A work about an indimdual person may be either biographical, critical, or both Biographical works focus on the personal aspects of
the ndwidual's bfe, cntical works on the indiwidual's professional, itellectual, or artistic achievements. The prowisions i this mstruction sheet do not apply to
works that are predominantly criieal, only to works that are predomnantly biographical and n narrative form. For prowisions dealing with other forms of
matertal that are sometimes bographical in nature, such as correspondence, diaries, and interviews, see the appropriate speciic nstruction sheet, for example,
H 1480, H 1538 H 1678, For classification of bography, see F 275 (General), F 603, sec. 1 (Government officials); and F 632 (Literary anthors writing n
mote than one langnage).

DEFINITIONS: The following definttions apply for purposes of ths instruction sheet

Biagraphy (inchiding Autobiography). A narvative wotk more than 50% of which recounts the personal aspects of the ife of one or mere individuals
{In the case of hustorical figures, particularly those fom the distant past, whers bitle 1z known of the personal detads of their bves, the brnitation of the
defirstion to "personal aspects” does not apply.) Personal aspects inchide such detatls as the mdwidual's early years, education, marriage and other
personal relationstups, personal habits and personabiy, family e, travels, personal experiences and tragedies, last vears and death, ete. Life means a
relatively large portion of the individual's e, not just a single brief mcident

Intro: Instructions on correct application of subject headings are contained within instruction
sheets, which have numbers prefaced with the letter H. This slide shows H 1330 Biography.

**INOTE: Instructors may wish to open SHM and go to the Contents view. Expand the
heading Special topics, Materials, Subdivisions, etc. to show the extensive list of topics. Open
H 1330 Biography to demonstrate]

Throughout this workshop, we will be referring to SHM frequently and providing references to
relevant instruction sheets.

**INOTE: Instructors may wish to mention that there are two other subject cataloging
manuals produced by the Library of Congress: Subject Cataloging Manual: Classification (in
which instruction sheet numbers are prefaced by the letter F) and Subject Cataloging Manual:
Shelflisting (in which instruction sheet numbers are prefaced by the letter G).]
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Cataloging Service Bulletin (CSB)

ISSN 0160-8029 Number 103, Winter 2004 ® Editor: Robert M. Hiatt

- LIBRARY OF CONGRESS /f WASHINGTON
LIBRARY SERVICES

- ATALOGING

SERVICE
BULL-ET»JRNR*I

CONTENTS

DESCRIPTIVE CATALOGING
Libsary of Congress Rule Interpretations

SUBJECT CATALOGING

Subdivision Simplification Progress a0

Changed or Cancelled Free-Floating Subdivisions 91

Subject Headings of Current Interest a1

Revised LC Subject Headings 92

Subject Headings Replaced by Name Headings 105
MARC

Language Codes 106
ROMANIZATION

Draft Kurdish Table 107

PAGE

Intro: Cataloging Service Bulletin (CSB) is a quarterly print publication of the Policy and
Standards Division of the Library of Congress which summarizes additions and changes to
LC’s cataloging policies and practices.

Many of the policy items that appear in CSB are subsequently added as updates to SHM.

CSB may be ordered on subscription from Cataloging Distribution Service. CSB is also
available as a free PDF from

http://lwww.loc.gov/cds/PDFdownloads/csb/index.html
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Includes selected new headings of interest

SUBJECT HEADINGS OF CURRENT INTEREST

Weekly Lists 33-45, 2003

Accounting fraud (May Subd Geog)
Animated videos (May Subd Geog)
Auction catalogs (May Subd Geog)

Bali Bombings, Kuta, Bali, Indonesia, 2002
Bear markets (May Subd Geog)

Binge drinking (May Subd Geog)
Biological diversity—Monitoring (May Subd Geog)
Bull markets (May Subd Geog)

Cafés philo (May Subd Geog)

Card counting (May Subd Geog)

Changing of the guard (May Subd Geog)
Currency crises (May Subd Geog)
Distracted driving (May Subd Geog)

Ducet Rowl Fra. 1931-1939

CSB regularly includes lists of selected subject headings of current interest.
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Includes lists of changed and cancelled headings

Subd

Cancelled Heading Replacement Heading Geog
Accordion orchestra music Accordion band music YES
Alfarrobeira, Battle of, 1449 Alfarrobeira, Battle of, Portugal, 1449 NO
Amiens, Battle of, 1870 Amiens, Battle of, Amiens, France, 1870 NO
Anconas (Poultry) Ancona chicken YES
Andalusians (Poultry} Andalusian chicken YES
Aneides Climbing salamanders YES
Aneides hardii Sacramento Mountain salamander YES
Aneides lugubris Arboreal salamander YES
Ar 196 (Seaplane) Arado Ar 196 (Seaplane) NO
Ar 234 bomber Arado Ar 234 (Jet bomber) NO
Aranea Araneus YES
Aranea diadematus Araneus diadematus YES
Araucana Araucana chicken YES
Arbedo, Battle of, 1422 Arbedo, Battle of, Switzerland, 1422 NO
Architecture—Korea—Yi dynasty, Architecture—Korea-Choson dynasty, NO

1392-1910 1392-1910
Armifion, Battle of, 1837 Armifion, Battle of, Spain, 1837 NO
Art, Korean—Yi dynasty, 1392-1910 Art, Korean—Choson dynasty, 1392-1910 NO
Art, Sikh Sikh art YES
Auerstedt (Germany), Battle of, 1806 Auerstedt, Battle of, Auerstedt, Germany, NO
1806
Ausgustusplatz (Leipzig, Germany) Augustusplatz (Leipzig, Germany) NO
Authors, French Guadeloupe Authors, Guadeloupe YES
Bad Frankenhausen (Germany), Frankenhausen, Battle of, Bad NO
Bautle of, 1525 Frankenhausen, Germany, 1525

Bait ’ Fishing baits YES
R SLEN B SR N P P Ry YES

CSB also includes lists of revised subject headings, subject headings replaced by name
headings, and changed or cancelled subdivisions. This is an important tool for database
maintenance.
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Free-Floating Subdivisions:

FREE-FLOATING An Alphabetical Index
SUBDIVISIONS:

AN ALPHABETICAL
INDEX
22ND EDITION

Consolidated
alphabetical listing of all
free-floating subdivisions
in SHM

28

Free-Floating Subdivisions: An Alphabetical Index provides a consolidated alphabetical listing
of all subdivisions in SHM under “Free-Floating Subdivisions” and the instruction sheets on
special categories of name headings or subjects controlled by pattern headings. This tool is
especially useful for checking assigned subject headings when doing work such as copy
cataloging and database maintenance.

Free-Floating Subdivisions is published by the Catalog Distribution Service of the Library of
Congress and is revised and reissued annually.
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Sample entry from Free-Floating Subdivisions

SUB- SUBFIELD FF LIST CATEGORY USAGE
DIVISION CODE(S) IN SHM GUIDELINES
--Statistics v H 1095 see SHM H 2095

H 1100 Classes pers H 2095
H 1103 Ethnic groups H 2095
H 1105 Corp bodies H 2095
H 1140 Places H 2095

Intro: Here’s an example of an entry from Free-Floating Subdivisions: An Alphabetical Index
showing the type of information you’ll find.

Statistics is the free-floating subdivision in this entry. We see the subfield code (v), the
instruction sheet number(s) for free-floating lists in SHM that include this subdivision, as well
as the subject categories and “pattern” names (abbreviated for space reasons). The entry also
indicates instruction sheets in SHM that provide special guidelines on usage of the subdivision
— in this example, there are usage guidelines in H 2095.

Over the course of the workshop, we’ll talk about these lists and how to use them.
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Policy and Standards Division (PSD) web site
www.loc.gov/aba

The LIBRARY of CONGRESS ASK A LIBRARIAN | | DIGITAL COLLECTIONS | | LIBRARY CATALOGS Cptions

CATALOGING AND " Cataloging and Acquisitions Home
ACQUISITIONS Home page of the Acquisitions and Bibliographic Access Directorate

News

©12/22/10: LC Actions when Finishing/Using RDA Records for the Interirm Period

Search this site Before an RDA Implementation Decision (POF - 24 KB)
©12/21710: Library of Conagress Will Mot Change "Dept.” to "Diepartrment” at This Time
@ Cataloging and o 10/25410: Library of Congress to Approve Genre/Form Terms for Law Materials
Acquisitions Home T
© About the Organization * Wiew Al
@ Contact
@ EAQs
= News Subject 8 Genre/Form Headings Classification and Shelfisting
© Acquisitions - Weekly Lists  Weekly Lists
= Cataloging Tools + Submit a Propossl = Subrmit a Proposasl
Documentation + Genre/Form Hesdings at the Library of = Classification Outline
@ Catalogs, Authorit Conaress = Wiew all
Records + Wiew All
@ Classification and
5 isting - . ipti i
S R Cataloging Tools, Documentation General, Descriptive Cataloging
© Cooperative Cataloging . .
Programs . List of Current Library of Congress = Library of Congress Docurnentation for
@ General, Descriptive Rule Interpretations (LCRLY the RDA (Resource Descripfion snd
Cataloging Access) Test

©ALALCR ization Tabl izati
amanization Tables * Greek Romanization

+ MARC Code Lists - n
@ Professional Activities o + Testing Resource Description snd
i e et = MWiew All Aooess (ROAY
@ Publications, Reports

= Migw all
Subject & G F Klew Bl
@ Huﬁ}iei:.—; gsenreorm Products for Purchase

= Products for Purchase

Intro: The Policy and Standards Division (PSD) web site at http://Icweb.loc.gov/aba is another
invaluable resource, where current information about LC cataloging can often be found much
sooner than it appears in Cataloging Service Bulletin. Postings to the PSD web page include
announcements and policy statements regarding LCSH, LCC, and subject and descriptive

cataloging policy. The weekly lists of approved additions and changes to LCSH and LCC are
also linked to this site.
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Library of Congress Subject Headings
Weekly Lists

http://www.loc.gov/aba/cataloging/subject/weeklylists/

The LIBRARY of CONGRESS | ASKA LBRARIAN | | DIGITAL COLLECTIONS | | LIBRARY CATALOGS Options

EEBAUH%?T%GNQND Library of Congress Subject Headings (LCSH) Weekly
Lists

a5y
AN
i 'I; Fg \ 5 weekly lists of new and changed subject headings are posted to this Web site by the

Policy and Standards Division as they are approved,

*J .

Saarch this site @ More About the Library of Congress Subject Headings (LCSH) Weskly Lists
o Cataloging and Search for Library of Congress Subject heading Weekly Lists
Acquisitions Home 2011: List 10 (March 9) =]
© About the Organization
@ Contact * zubject Headings Weekly Editorial Meeting: Surnrmary of Decisions
@ EAQs

* Submit a Subject Heading proposal through the Subject Authority Cooperative
O News SACOY)

© Acquisitions

© Cataloging Tools
Documentation

Intro: Weekly lists of new and changed subject headings are posted on the Policy and
Standards Division web site (http://www.loc.gov/aba/cataloging/subject/weeklylists/) as they
are approved. The summary of decisions made at weekly editorial meetings (when applicable)
is included at the end of each weekly list.
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MARC 21 Format Guides

The Library of Congress == Especially for Librarians and Archivists == Standards

‘ ‘ ‘ — Library of Congress - Network Development and MARC Standards Office
MARC 21
d’ The MARC formats are for fhe rep, fiom and commupication of biblicographic

and related information in machine-readable form.

MEW! MARC Code Lists &vailable as Linked Data
MARC Formats UPDATED! BDA in MARC - Summary of & dditions
[MARC en ESPATIOL]

Eiblicgraphic
Authority Understanding MARC Biblingraphic — & fer descriotion and tutonial
Holdings Understanding MARC Authority — 7 srief descristion and tutorial
Classification Understanding MARC Holdings Records — & iwer deschption and tutoral
m General Information MARC Formats .
LB NG Introductory MARC Formats and Code MARG in XML
i i MARCHML
MARC LITE Information Lists . W
oo . Mewws & Format Overview L=
Bibliographic - ) MADS
Announcements Crdering Information ML
MARC Code MARC FAQ MNational Level
Lists MARC Forum (istseny)  Requirements M
Countries Unicode-MARC Forum MARC Mappings FRER Display Tool
GACS Recommended MARC User Motes
Languages Reading

Intro: MARC 21 Format for Bibliographic Data and MARC 21 Format for Authority Data are
essential tools for subject cataloging, not only to ensure correct encoding of subject fields in
bibliographic records, but also to assist in reading and interpreting MARC name and subject
authority records.

MARC 21 format guides define the codes (tags, indicators, subfield codes, coded values) that
are used in MARC records.

This is the MARC 21 web site (www.loc.gov/marc/marc.html ) which provides a great deal of
information about the MARC formats, including information on how to order the format
guides. It also provides access to MARC 21 Concise Formats, which include summary
documentation on all content designators defined for the five MARC communication formats,
but without the detailed explanation and examples available in the full formats.

The MARC 21 format guides are available in print in a loose-leaf format from the Library of
Congress Cataloging Distribution Service. They are also available in electronic format as part
of Cataloger’s Desktop.
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MARC 21 Format Guides

MARC 21 Format for Authority Data
1999 Edition

Introduction
List of All Valid MARC Fields
Leader
Directory
Wariable Control Fields
ariable Data Fields
Appendices

Most Recent Update
LC Guidelnes

Intro: This is a view of the MARC 21 Format for Authority Data on Cataloger’s Desktop.

Each format guide consists of a Summary Statement of Content Designators followed by a
detailed presentation of each content designator. Following the descriptions of the Leader and
the Directory, the detailed presentations for each variable field are arranged in field tag order.
To avoid repetition, general information sections are provided for groups of fields with similar
characteristics. A detailed description includes guidelines for applying content designators,
with examples, input conventions, and content designator history. Appendices provide
additional examples and other useful information.
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Additional resources for use with
LCSH

= Chan, Lois Mai. Library of Congress Subject
Headings: Principles and Application. (4th
ed., 2005)

= Chan, Lois Mai. Library of Congress Subject
Headings: Principles of Structure and Policies
for Application. (1990)

= Ogden, Joyce T. Library of Congress

Changed Subject Heading Subdivisions.
(annual)

34

15t bullet: Lois Chan’s Library of Congress Subject Headings: Principles and Application is a comprehensive
training manual and reference guide to subject cataloging using LCSH. It covers basic principles of subject
cataloging, structure of subject headings, guidance on the use of proper names as subjects, rules for the use of
subdivisions, subject authority control and maintenance, general principles for assigning subject headings, and
instruction on handling special types of materials and subject areas requiring special treatment.

First published in 1978, it is currently in its fourth edition, issued in 2005.

2nd pullet: This work, also by Chan, provides a concise overview and introduction to the principles used to
establish and apply Library of Congress subject headings. It was published in 1990, and may therefore not be up-
to-date in all regards, but it can be a useful tool when used together with more current resources.

3rd pullet: Compiled and published by Joyce T. Ogden, this annual publication provides a cumulative index to
subject subdivisions that have undergone change over the years. Separate listings arranged alphabetically and by
subject category serve to facilitate finding the subdivision you need.

Additional web sites and online resources are listed in the bibliography found in Appendix E.
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SACO Participants’ Manual

, by Adam Schiff

SACO Subject Authority Cooperative Program of the PCC

Home

Find | in [SACOPages »| 6O

LCSH and LCC Proposals

Proposal Forms and SACO Resources

Web proposal form

Broposal Workflow {rmonitor the status of a proposal)

Subject Lists

Most Recent Approved Weekly List (W1.1109, Mar. 2, 20113

All approved subject lists, going back to 1997, are available
on the Cataloging and Acguisitions website

Classification Lists

Most Recent Tentative Weekly List (011112, Mar. 23, 2011)

Most Recent Approved \Weekly List (W1 1108, Feb. 23, 2011}

Most Recent Tentative Weekly List (WL1113, Mar, 30, 2011 |

all approved classification lists, going back to 2002, are
available on the Cataloging and Acguisitions website

Editorial Meeting Summaries

Summary of Decisions from Weekly Editorial Meetings

___________________________________________________

| I=———====== Download the Adobe Acrobat !
| Reader to view PDF documents. i

What's New:

| SACO Music Funnel Project

| San Disgo ALA SACO-At-Large Meeting
| Summary.

| Slavic Funnel

| SACO FY10 Annual Report

| Washington ALA SACO-AL-| arge Meeting
| Summary {June 27, 2010}

| Boston ALA SACO-At-Large Meeting Summar
| (January 17, 2010) i

| PCC calendar
| Documentation:
: FAQ on SACO Heading Proposals

Alphabetic list of ambiguous entities

SACC Fartiviparts’ Manusl, 2nd edition
published in May 2007 [PDF: 2.87 MEB, 306 pp.]

Intro: The SACO Participants’ Manual by Adam Schiff provides instruction and guidance for
catalogers proposing new Library of Congress subject headings and classification numbers or
changes to existing ones. The manual offers information on the formation and structure of LC
subject headings and individual fields in the MARC 21 format for authorities in relation to
subject authority records potentially useful not only to those submitting proposals, but to

anyone involved in subject authority control.

The SACO Participants’ Manual is available in print or on Cataloger’s Desktop from the
Cataloging Distribution Service. It is also accessible in PDF format in English and Spanish
from the SACO web page (www.loc.gov/catdir/pcc/saco.html).

Another useful resource is shown on this screen, the FAQ on SACO heading proposals (two

lines above SACO Participants’ Manual).
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Library of Congress Online Catalog

catalog.loc.gov

The Library of Congress == Switch to Library of Congress Authorities

LIBRARY OF CONGRESS ONLINE CATALOG

About Displaying and Searching Using Non-Reman Characters
Erequently Asked Guestions - Help Contents - Requesting Materials Online

QUICK SEARCH: | [Keyword (a) =] | Search
Basic Search Guided Search | Other Online Catalogs:
Prints and Photographs
Using a fill-in box, search hy: Using a series of forms and menus: Online Catalog (FPOC
® Title or Author/Creator * Construct keyword searches Sound Online Inventor
: & Catalog (SOMIC) | about
® Subject * Restrict all or part of the

& Call number search to a particular index E-Resources Online Catalo
® | CCN, ISSN, or ISBN ® Combine search words or Handbaok of Latin American

® Keyworids phrases with Boolean operators Studies (HLAS Yyeb
Mote: Search limits are avallabie only for Noter Search limits are avaliable for aif Alternative Interface to the
title and keyword searches. searches LC Online Catalog (£33.50

Copyright Registrations/Docs

Other Libraties' Catalogs

Intro: The Library of Congress Online Catalog, accessible on the World Wide Web at , can
provide a wealth of illustrations of subject cataloging principles applied to materials in all subject areas. Effective
use of the catalog as a tool in quality subject analysis does, however, require skill. Copying headings from LC
catalog records should never be used as a strategy of first resort, nor should the relative ease of doing so ever be
used to justify failure to master more essential tools such as LCSH and SHM, which help catalogers develop the
ability to formulate and evaluate subject headings and treatments on their own. The records in the online catalog
span over a century and many of them do not exemplify policies and practices currently in use.

Nevertheless, searching the LC online catalog can be an important part of the experienced cataloger’s analyzing
strategy when used in conjunction with other tools. Examining records for items similar to the work in hand can
suggest headings or subdivisions that might not otherwise have come to mind. In some instances, examples from
current copy can illustrate and help clarify rules for the appropriate use of subdivisions as described in SHM.
Other large databases such as OCLC may be useful to search as well.

One last caveat—the Library of Congress Online Catalog does get heavy use and it is not unusual to experience
delays when trying to connect to the site.
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i Subject Authority Records

= Where can catalogers find subject
authority records?

= What are the components of a subject
authority record?

= How does one interpret the codes of
subject authority records?

= What are the different types of subject
authority records?

Object:

The object of this session is to prepare attendees to understand and interpret
information in subject authority records in the MARC 21 format. The session
begins with sample displays of authority records from different sources. Variable
fields and fixed field elements that are meaningful for subject authorities are
examined. Most of the session focuses on authority records for headings coded 150
or 151, but examples of other types of subject authority records are given as well.
The use of name authority records in subject cataloging is covered in a later session.
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Sample Authority Record from OCLC
BEec stat n Entered 200209248 Feplaced 20020925131150.0
Tvpe z Lipd status  a Enc vl ] Source
Eoman n Eet status a tlod rec Mame use b
Sovt agn w asuth status — a Subj a Subj use A
Series q] Authiref a Seosubd m Seruse 4]
Sernurm n Mame ] Subdivip n Rules ]

o110 sh2002004671

040 DLC #h eng #c DLC

1451 Ridoge Basin (Calif)

a40 Sedimentary basins $z California fw g

6r0 Work cat.s 2002033897 Evolution of Ridge Basin, southern California, 2003.

70 GeoRef #b (Ridge Basin; S Calif. in Kern and Los Angeles cas)

G675 Geog. thes. suppl; +a GHNIS, Aug. 29, 2002

Fal 0  #z California +z Ridge Basin

Intro: You can find authority records in the major bibliographic utilities or directly
in the LC files. The display in each is slightly different. In OCLC, as you see with
this record, the fixed field (008) is represented in a mnemonic display.

This authority record is for a geographic feature.
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Sample Authority Record from LC
Authorities Online

LC Control Number: sh2002003572
HEADING: English literature Asian authors
000 00902cz 22200217n 450
001 5614829
005 20020521235823.0
008 020329)| anannbabn |n ana
035 __|a (DLC)5614829
035 __|a (DLC)sh2002003572
035 __|a (DLC)282169
906 __ |t0218 [ute03 v 1
010 __|a sh2002003572
040 _|aDLC [beng|c DLC
150 __|a English literature |x Asian authors

681 __[i Note under |a Orlental literature (English)

670 __ |a Wark cat: 2002025662 Innes, Catherine Lynette, A history of Black and Asian writing in Britain, 2002,

680 __ i Here are entered works of English literature written in Britain by authors of Asian origin or ancestry. Warks of
literature written in Asia in the English language are entered under [a Oriental literature (Englishy.

This record from LC Authorities Online is for an established heading/subdivision

combination.
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i Variable Fields

= Some will appear in every authority
record, others will occur only as needed

= For greater detail, consult MARC 21
documentation

Intro: We’ll begin by reviewing the most frequently occurring variable fields.
Some will appear in every authority record, others will occur only as needed.

**[ALERT ATTENDEES: there are printouts of three authority records in
Appendix B. It may be helpful to take these out for reference at this point, to
provide some context for the discussion of individual fields.]

As with everything else, you’ll need to consult the documentation to get complete
explanations and also to monitor changes. MARC 21 is maintained by the Library
of Congress, but the cataloging community at large recommends changes in the
standard to accommodate new types of resources or changing practice.

**INOTE: the field definitions are given in MARC 21 terminology. In some cases,
the LCSH terminology for the field is given as well.]
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010 : Library of Congress
Control Number

$a sh 97000372
$a sh2003009699 $z sh 85115573
$a sj2002006700

= $a represents the control number

= $z represents a cancelled or invalid
control number

Intro: The 010 field is the Library of Congress Control Number (LCCN). LC
subject authority records contain a control number prefixed by “sh” (sh 97000372).

A Library of Congress control number prefixed by “sj” represents a subject
authority record for a Library of Congress juvenile subject heading. These headings
are used in LC’s Annotated Card Program and are generally referred to as AC
headings. They are used in conjunction with standard LC subject headings to
provide more appropriate and in-depth subject treatment of juvenile titles and to
provide easier subject access to such titles.

**INOTE: examples of AC headings and their LCSH equivalents include Belly
button instead of Navel; Pigs instead of Swine; Greed instead of Avarice. There is
an excellent explanation of AC headings in the introduction to LCSH.]

**[NOTE: In case the question is raised, be prepared to explain that subfield $z
represents a canceled or invalid control number and is seen when more than one
record has been merged.]
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010 (cont.)

= 010 fields prior to 2001
sh 97000372

= 010 fields from 2001 on
sh2001011769

Control numbers prior to 2001 were constructed in the manner represented in the
first example.

In this example: sh 97000372
sh represents the alphabetic prefix
97 represents the year
000372 represents the serial number assigned

Control numbers assigned after the year 2000 are constructed as follows:
sh2001011769

sh represents the alphabetic prefix
2001 represents the year
011769 represents the serial number assigned

The approximately 150,000 headings in LCSH at the time that the subject authority
file was converted to MARC in February 1986 were sorted according to LC filing
rules and then assigned sequential LCCNs beginning with sh 85. New headings
established in subsequent years are assigned prefixes for the year in which they
were created beginning with sh 86.
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040 : Cataloging Source

040 $a OrU $b eng $c DLC $d UPB

= $a original cataloging agency

= $b language of the catalog for which the record is
intended

= $c MARC 21 symbol/code of transcribing agency
= $d MARC 21 symbol/code of modifying agency

Intro: the 040 field indicates the Cataloging Source: the organization that created, transcribed, or
modified the record.

$a represents the MARC 21 symbol/code of the agency that created the original record.

040 $a will contain DLC for Library of Congress or the MARC organization code (not the OCLC
code) for the SACO participating library that proposed the heading.

$b represents the language of the cataloging agency, not the language of the heading and will always
be English (eng) for LCSH. It appears in newly created records distributed after 1999.

$c represents the MARC 21 symbol/code of the agency that transcribed the record into machine-
readable form.

Subfield $c will always contain DLC.

$d represents the MARC 21 symbol/code of the agency or organization that is responsible for
modifying the record.

Subfield $d is repeatable and will contain either DLC or the MARC organization code of a SACO
participating library that proposed a change to the record.

In this example, the 040 indicates that the authority record/heading was proposed by the University
of Oregon, transcribed into machine-readable form by the Library of Congress, and later modified by
Brigham Young University.
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i 005 : Date and Time

= 20010515155016.0
May 15, 2001, 3:50:16 P.M. (15:50:16)

= 19911010130111.6
October 10, 1991, 1:01:11 P.M.
(13:01:11)

Intro: The 005 field is the Date and Time of Latest Transaction. It contains 16
characters that specify the date and time of the last modification of the authority
record.

In Example 1:

20010515155016.0 translates to May 15, 2001, 3:50:16 P.M. (15:50:16)

In Example 2:

19911010130111.6 translates to October 10, 1991, 1:01:11 P.M (13:01:11)

This is how the 005 appears in the LC authority files. In OCLC Connexion, it
appears after the date entered as “Replaced” (see slide 05-03).
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053 : LC Classification

053 _0 $a QK494.5.P66 $c Botany

053 _0 $a PQ9500 $b PQ9699

= $a Classification number element--single
number or beginning of a span

= $b Classification number element--ending
number of a span

= $c Explanatory term

10

Intro: the 053 field is the LC Classification Number. Some authority records contain this field and
some do not.

The subfield codes most commonly used in this field are:

$a Classification number element--single number or beginning of a span
$b Classification number element--ending number of a span

$c¢ Explanatory term

In the first example: the classification number QK494.5.P66 appears as a single number with the
explanatory text in $c for Botany. (This is found on the record for the heading “Pinaceae.”)

In the second example: 053 _0 PQ9500 $b PQ9699

This example shows the range of numbers that would be applicable to the subject term. (This is
found of the record for the heading “Brazilian literature.”)

In these examples, we see the use of an indicator. For many of the variable fields in subject authority
records, both indicators are undefined (blank). We will mention indicators in this session only when
you will actually encounter them in subject authority records.

In the 053 field, the first indicator position is undefined (or blank). The second indicator position
contains the source of the classification number. In LC authority records, the only code used is “0” —
assigned by LC.

The second indicator 0 was added to all subject authority records in LC's database at the time of data
migration to Voyager in 1999. That means that if you view subject authority records in LC's Web
Authorities or Classification Web, you will see that indicator.

It should be noted that some LC subject authority records with 053 fields created prior to the 1999
MARC 21 Authority Data update will have both indicator positions with value “blank”.
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i 15X : Established Heading

= 150 Heading — Topical Term

= 151 Heading — Geographic Name

11

Intro: Headings appear in 1XX fields in authority records. Here we will talk specifically about 150
and 151 fields, as these are the most common in subject authority records.

**[NOTE: Instructors may wish to check that attendees understand the convention of using X in a
MARC tag to stand for all possible values in that position; this is the first time it comes up.]

Field 150 may appear in subject authority records oenly while field 151 may appear in subject
authority records for geographic features and in name authority records for geographic names
established according to AACR2.

Care must be taken when viewing authority records with field 150. Field 150 may contain a term
used as an established subject, an established subject and subdivision, or a general see reference in a
reference record. In an established heading record, field 150 contains the established form of a
topical term. In records for references, this field contains an unestablished form of a topical term.
The coding in the 008 field (008/09) must be viewed in order to determine what type of subject
authority record is represented. Reference records will be examined later.

**[NOTE: If it comes up, you may want to mention that headings used as subjects may also be
tagged 100, 110, 111, 130. There will be examples of these later.]
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i 15X (cont.)

= 150 $a Limber pine
= established/valid term for the topical subject

= 150 $a English literature $x Asian authors
= established/valid term with valid subdivision

= 151 $a Ridge Basin (Calif.)

= established/valid term for the geographic feature

12
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i 15X : Subfields

= $a Topical term/Geographic name
= $v Form subdivision

= $x General subdivision

= $y Chronological subdivision

= $z Geographic subdivision

13

Intro: These are the most common subfields that may occur with field 150 or 151.

Subfield $a will always be present.

Basic Subject Cataloging Using LCSH
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i 15X : Examples

= 150 $a French language $y Early modern, 1500-1700
= 150 $a Geology, Stratigraphic $y Carboniferous

= 150 $a Authors, English $v Biography

= 151 $a United States $x Foreign relations $z Iran

= 151 $a Greece $x History $y lonian Revolt, 499-494 B.C.

14

Intro: Here are examples of subfields used in 15X fields.

Note that the subfield $a is explicitly shown in this display. In some systems, the $a
code is displayed and in some, it is not. Whether displayed or not, it is actually
encoded and read by the system as the main part of the heading.

While it might at first glance seem strange to have a subfield $z (geographic
subdivision) under a geographic heading, the fourth example illustrates why this is
needed. When there is an action or a process that occurs between two places,
headings like the fourth example are often constructed.

Geographic subdivisions will be covered in detail later in this workshop.

**[NOTE: If someone raises the question about the different patterns in the subfield
$y: There are several different possible constructions of $y — with words followed
by the relevant dates in the first example; with the name of a geologic time period in
the 2" example; sometimes there are just dates alone. Even though the subdivisions
are constructed according to different patterns, they are still coded as subfield $y
because they represent the time period. Chronological subdivisions and their
construction are covered in another section of the workshop.]
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260 : Complex See Reference /
General See Reference

Eec stat C Entered 20001114 Feplaced 20001201111334.0
Type z Lpd status  a Enc vl n Source
Rorman ] EBefstatus  n kAo rec Mame use b
Govtagn = Auth status n Subij a Subjuse b
Series n Authiret b Geo subd n Ser use 4
Sernum n Mame n Subdivip n Bules n

010 sh 89006725

a40 DLC #h eng #c DLC #d DLC

140 Afro-American . ..

260 H subject headings beainning with the wards $a African American

Intro: the 260 field contains a Complex See Reference (called a General See
Reference in LCSH terminology).

The 260 field occurs in reference records and provides guidance in formulating a
valid heading — other than the term shown in the 150. As we’ll see later when we
discuss the fixed fields, there are codes in this record that indicate that the 150 is not
an established heading.

**[NOTE: In case someone asks, the codes are: Auth status “n” (no level of
establishment); Auth/ref “b” (untraced reference record); and Subj use “b”” (not
appropriate for use as a subject). Since these fields are explained later in the
session, it may be best not to spend time discussing them here.]

In effect, the 260 field in this record indicates that instead of using terms beginning
with Afro-American, the cataloger should use a subject heading beginning with the
words African American.

The 260 field is used only in reference records for subjects.

The 1XX field contains the unestablished term(s) referred from. Field 260 contains
the explanatory text for the see reference and the established headings referred to.
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260 : Subfields

150 Environmental conditions

260 $i subdivision $a Environmental conditions
$i under names of countries, cities, etc.

= $a - Heading referred to
= $i - Explanatory text

Remember: 260 translates as USE or SEE

16

Intro: These are the two main subfields that you will see in the 260 field in subject
authority records.

Subfield $a contains the heading or subdivision referred to, and subfield $i contains
explanatory text.

In this example, the 260 instructs the cataloger to use the subdivision

—Environmental conditions under names of countries, cities, etc., rather than use
Environmental conditions as a heading. Even though Environmental conditions is
found in the 150 field of this record, it is not a valid heading because this is a
reference record.

Remember: 260 translates as USE or SEE.

Note of interest: the reason for putting these data into two subfields is to allow for
different typefaces to be used in subject heading products produced from these
records.
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360 : Complex See Also Reference /
General See Also Reference

Rec stat ® Entered 19860211 Replaced 19540103143827.2
Type z Upd status  a Enc vl n Source
Roman w Refstatus b tiod rec Mame use b
Govtagn Auth status & Subj a Subjuse  a
Series 1l Authiret a Geo subd | Seruse ]
Sernurm n Mame il Subdivty n Rules n

oo sh 82002415

o040 DLC #h eng ¢ DLC #d DLC

053 51 #h 5790.3

1580 Agriculture

360 4 subdivision +a Agriculture # under ethnic groups; and headings beginning with the wards #a Agricultural 4 and #a Farm

440 Farming

440 Husbandry

550 Industrial arts $w g

550 Life sciences #w g

550 Food supply
5450 Land use, Rural

Intro: the 360 field is used for a Complex See Also Reference (called General See
Also Reference in LCSH).

The 360 field is used in cases where the 1XX heading is valid but complex
relationships exist with other established subjects. In this example, Agriculture is
an established heading, but the cataloger should be aware that the subdivision —
Agriculture is used under headings for ethnic groups, and should also consider
headings beginning with the word Agricultural (such as Agricultural subsidies) or
the word Farm (such as Farm equipment).

The 360 field is used when the relationships between established subjects cannot be
adequately expressed by using simple see also from references generated in 5xx (see
also from) fields. Field 360 may appear only in records for established subject
headings or established subject heading and subdivision authority records.

The presence of a 360 field may also generate a phrase such as search also under:
for display.

Subject Authority Records
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i 360 : Subfields

150 Management

360 $i subdivision $a Management $i
under types of industries ...

= $a - Heading referred to
= $i - Explanatory text

Remember: 360 translates as SEE ALSO or
SEARCH ALSO UNDER

18

These are the two main subfields that you will see in field 360 in subject authority
records. The use of subfield $a and $i is the same as in the 260 field.

As noted for the 260 field, the reason for putting these data into two subfields is to
allow for different typefaces to be used in subject heading products produced from
these records.

Remember: 360 translates as SEE ALSO or SEARCH ALSO UNDER.
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45X : See From /
UF (Used For) Tracings

150 $a Limber pine

450 $a Pinus flexilis
» see from tracing, topical term

151  $a Mars (Planet)

451 $a Red Planet
» see from tracing, geographic name

19

Intro: 45X fields are See From Tracings (UFs or Used For Tracings in LCSH).
The 450 field is a see from tracing—topical term.

The 451 is a see from tracing—geographic name.

These are “simple” see from references.

UFs generate reciprocal USE references in subject heading products and library
catalogs.

We are highlighting 45X fields here because they are the most common in subject
authority records, but you will also see other types of 4XX references in subject
authority records (400, 410, 430). We will see some examples of such references in
authority records later in the session.

**[NOTE: examples of such references are provided here in case questions are raised:]

100 3_ $a Smith family

400 3_ $a Smythe family (see from tracing: personal name)

110 2_ $a World Trade Center (New York, N.Y.)

410 2_ $a Twin Towers (New York, N.Y.) (see from tracing: corporate name)

150  $a Koranic recitations

430 _0 $a Koran $v Recitations (see from tracing: uniform title)
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Ex Libris OPAC display:

Browse List: Subject

No. of Recs Entry
Finus excelsa - [Heading Information]
See; MNorway spruce
Finus flexilis - [Heading Information]
See: Limber pine
Finuz, G. . (Georgi' Wadimirovich) - [Heading Information]

B Previous Page I Next Page[d I

ZSorted Index

See: Finus, Georgil Wadimirovich,

Innovative Interfaces OPAC display:

[suesEcT ol [red planet [view Entire Collection g Searchl

Red Blanet is not used in this library's catalog,
Mars (Planet) is used instead,

SEARCH for Mars (Planet)

Intro: The presence of a 45X field may generate a reference such as “see” or

“search under” for display.

Here are examples of two different displays from libraries using different automated

library systems: the first using Ex Libris.

*** ANIMATED SLIDE: CLICK TO BRING IN SECOND OPAC DISPLAY

The second using Innovative Interfaces.

Basic Subject Cataloging Using LCSH
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55X : See Also From Tracings

150 $a Alpine regions
550 $a Mountains
= see also from tracing, topical term

151  $a Pikes Peak (Colo.)
551 $a Front Range (Colo. and Wyo.)
= see also from tracing, geographic name

21

Intro: 55X fields are See Also From Tracings.
The 550 field is a see also from tracing—topical term.
The 551 is a see also from tracing— geographic name.

In LCSH terminology 550 fields contain either BT or RT references depending
upon the presence of the $w control subfield.

Any 5XX heading must be a valid heading itself and must have its own 1XX
authority record.

We are highlighting 55X fields here because they are the most common in subject
authority records, but you will also see other types of 5XX references in subject
authority records (500, 510, 530).

**[NOTE: examples of such references are provided here in case questions are raised:]

100 3_ $a Smith family

500 3_ $a Schmidt family (see also from tracing: personal name)

110 2_ $a United Nations $x Peacekeeping forces

510 2_ $a United Nations $x Armed Forces (see also from tracing: corporate name)

130 _0 $a Bible $v Thumb Bibles

530 _0 $a Bible $v Abridgments (see also from tracing: uniform title)
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i 4XX-5XX : Subfields

s Same as for 1XX, PLUS

= $w — control subfield
= Position 1 (also called byte 0) Special relationship

= Position 2 (also called byte 1) Tracing use
restriction

= Position 3 (also called byte 2) Earlier form of
heading

= Position 4 (also called byte 3) Reference display

22

Intro: subfields defined in 4XX and 5XX fields are the same as in 1XX fields, plus
subfield $w (Control subfield).

The $w is used only in 4XX and 5XX fields in authority records.
The $w subfield has 4 character positions.
[definitions from slide]

Only the $w control subfield positions that are needed are in fact input in authority
records. Succeeding positions that are not needed are not input.

In some systems, subfield $w displays before subfield $a.
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4XX : Subfield $w
4XX $w nne

earlier valid form of heading

150 $a Airplanes
450 $w nne $a Aeroplanes

23

Intro: The most commonly occurring subfield in a 4XX field of an authority record
is subfield $w nne.

4XX $w nne represents a see from reference that was an earlier valid form of
heading.

In this case position 1 with value n means “not applicable” or “no special
relationship exists”; position 2 with value n means “not applicable” or “no tracing
use restriction exists”; position 3 with value e means that the reference was a valid,
earlier form. Position 4, which would be coded “not applicable,” is not needed in
this case and so not coded.
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i 5XX : Subfield $w

5XX $wg

see also reference — broader term

150 $a Limber pine
550 $w g $a Pine

151  $a Ridge Basin (Calif.)
550 $w g $a Sedimentary basins $z California

24

Intro: For the 5XX fields in subject authority records, the most frequently
appearing subfield is subfield $w g.

5XX $w g represents a see also from reference that is a broader term for the 1XX
heading.

In this instance, position 1 of the w subfield contains code “g” which defines the
special relationship as that of broader term. Positions 2-4 are not needed and are
not coded.

In the first example:

550 $w g $a Pine represents a valid, see also from reference that is a broader term
for Limber pine.

In the second example:

5508w g $a Sedimentary basins $z California represents a valid, see also from
reference that is a broader term for Ridge Basin (Calif.)

If there is no $w g, the 550 represents a related term (RT) rather than broader term
(BT).
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i 667 : Nonpublic General Note

m 667 $a This heading is not valid for use as
a geographic subdivision.

25

Intro: the 667 field is a Nonpublic General Note.

It is used to record general information about a 1XX heading. The note is not
intended to display to the public (as opposed to the 680, as we’ll see). In subject
authority records, it is most commonly used to indicate that a geographic subject
heading is not valid for use as a geographic subdivision (this applies to headings
such as a celestial body or a structure or park in a city).

The 667 field was implemented rather late for subjects and LC has never sorted
through all the 680s to determine which would be better as 667s. Since 1999, LC
has used the 667 field in geographic subject authority records. They are also widely
used in subdivision authority records.
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i 670 : Source Data Found

670 $a Work cat.: Models for predicting
composition and production of alpine tundra
vegetation from Niwot Ridge, Colorado, 1973.

670 $a GNIS, Jan. 7, 1997 $b (Niwot
Ridge, ridge, Boulder County, Colo.)

26

Intro: Fields 670 and 675 reflect the authority research done in establishing the
heading (or revising it).

The 670 field (Source Data Found) contains the citation for a consulted source in
which information about the heading or a reference was found.

The first 670 field normally represents the work being cataloged that generated the
heading. Each source found note/citation is placed in a separate 670. The example
here shows two 670 fields for the same heading. The first 670 is the work
cataloged, and the second 670 represents the Geographic Names Information
System (GNIS) in which the heading was also found. 670 fields are also added to
explain the source of cross references in a record, as well as the main heading.

As shown in the second example, the cited source is in the $a subfield and pertinent
data from that source is in a $b subfield.

This field may not necessarily be present in records for subject headings established
before 1986, that is, with the LCCN prefix sh 85.
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i 675 : Source Data Not Found

151 $a Ridge Basin (Calif.)

675 $a Geog. thes. suppl.; $a GNIS, Aug. 29, 2002
(subfield $a repeats)

27

Intro: The 675 field (Source Data Not Found) contains a citation or citations for a
source consulted in which no information about the heading was found.

Field 675 is not repeatable so multiple sources are recorded in the same field, in
separate subfield $a’s.

675 Geog. thes. suppl.; $a GNIS, Aug. 29, 2002

Here both the Geographic thesaurus, supplemental descriptors and GNIS were
consulted and nothing was found in either source.
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68X fields

Becstat ¢ Entered 19860211 Replaced 13320606082011.9
Type z Upd status & Enc il n Source
Boman m Befstatus  a had rec blame use b
Govtagn w Auth status & Subj a Subjuse @
Series n Authiref a Geosubd i Seruse b
Sernum n Marne n Subdivtp n Bules n

010 sh 25048460

040 DLC #b eng #c DLC #d DLC

053 TH305

160 Firedamp

450 Fire-damp #w nne

550 Mine gases #w g

560 Coalbed methane

B70 Random House

670 Weh. 3.

— 680 + Here are entered works an methane as a combustible gas formed in coal mines. Works an methane presentin a stratum of coal are entered under $a Coalbed
methane
681 4 Note under +a Coalbed methane

28

Intro: Now we’ll look at 68X fields.
This authority record for the heading Firedamp includes a 680 and a 681 field.
**INOTE: Move quickly to the next slide to view the 680 better.]
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680 : Public Display Note /
Scope Note

150 $a Firedamp

680 $i Here are entered works on methane as a
combustible gas formed in coal mines. Works on
methane present in a stratum of coal are entered

under $a Coalbed methane.

29

Intro: The 680 field is defined for use as a public display note in an online catalog.
In LCSH, 680 fields are used for "scope notes."

Subfield $i contains explanatory text and subfield $a contains the heading referred
to.
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LIBRARY OF CONGRESS ONLINE CATALOG

DATABASE: Library of Congress Online Catalog
YOU SEARCHED: Subject Browse = firedamp
SEARCH RESULTS: Displaying 1 through 25 of 25.

4 Previous Nextp

Search |Headings| TiEEMiEEIquest | Account | Other
0 Y T e ] 5l

. . . . Type of
#  |Hits Headings (Select to View Titles) Heading
[%es]| 36 Firedamp LC subject
\ headings
[ 2\1] 1Firedamp Bibliography. LC subject
\ headings

INFORMATION FOR: Firedamp

\ DATABASE: Library of Congress Online Catalog
Scope Note:

Note: Here are entered works on methane as a combustible gas
formed in coal mines. Works on methane present in a stratum of
coal are entered under Coalbed methane.

Intro: An example of an OPAC display for a scope note, from the Library of
Congress Online Catalog which uses the VVoyager system. A patron can view the
scope note for the heading by clicking the “More Info” icon.

*** ANIMATED SLIDE: CLICK TO BRING IN SCOPE NOTE

Basic Subject Cataloging Using LCSH
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681 :
Subject Example Tracing Note

150 Firedamp
681 $i Note under $a Coalbed methane

150 Coalbed methane

680 $i Here are entered works on methane
present in a stratum of coal. Works on
methane as a combustible gas formed in
coal mines are entered under $a
Firedamp.

31

Intro: The 681 field is the Subject Example Tracing Note and is generally not
defined for public display. It documents the use of a heading as an example or
reference in another authority record.

In this example, the 681 appears in the authority record for Firedamp. It indicates
that on the authority record for Coalbed methane, the heading Firedamp is
mentioned in a scope note.

The 681 field facilitates file maintenance. When a given subject heading is revised,
all instances of its use in general see also references and examples need to be found
and correspondingly revised. In this example, if the heading Firedamp were
revised, the 681 would alert the cataloger that the scope note on the authority record
for Coalbed methane would also need to be updated.
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781 : Subdivision Linking Entry
Geographic Subdivision

151 $a Ridge Basin (Calif.)
781 0 $z California $z Ridge Basin

In a bibliographic record, translates into:

650 0  $a Limber pine $z California $z
Ridge Basin.

32

Intro: Field 781 is a Subdivision Linking Entry-Geographic Subdivision. It has two
indicator positions. The first position is undefined and is represented by a “blank”,
and the second position indicates the thesaurus used. LC subject authority records
will have the second position indicator coded *“0” for Library of Congress Subject
Headings.

**NOTE: the following information is also covered in detail in the session on
geographic subdivision; if doing the full workshop, instructors may choose to
abbreviate the description here]

This field was implemented for LCSH in 1999. The field was first added to new and revised
geographic subject authority records while a project to add the field to existing geographic subject
authority records was ongoing. That project was completed in December 2002. Now virtually all
geographic subject authority records have either a 781 field or a 667 field, if they are not authorized
for use as subdivisions. They have not yet been routinely added to geographic name authority
records but now can be added by NACO libraries.

781 _0  $z California $z Ridge Basin

The presence of this field alerts the cataloger as to how the heading Ridge Basin (Calif.) is to be
used as a geographic subdivision. For example, if a cataloger is constructing a subject heading for a
book about the limber pine trees growing on Ridge Basin, the cataloger knows that the subject
heading in the bibliographic record is constructed as:

650 _0 Limber pine $z California $z Ridge Basin.
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i Fixed Field (008)

» 40 character positions that provide
coded information about the record or
aspects of the heading or references

= Data in fixed fields is displayed
differently depending on the system in
which it is viewed, but the underlying
bytes are the s